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EMERGENCY MEDICAL TREATMENT FORM 
2009-2010 SCHOOL YEAR 

(#1 Registrar copy) 
I hereby authorize the staff member(s) at Waller ISD to consent to emergency medical treatment for: 
 

Print Student’s Last Name First Name Middle Name 

Grade      Student ID if known Birth Date mm/dd/yy School Homeroom Teacher 

In the event of a medical emergency at school, the school will first try to contact the child’s parents. If the parent cannot be 
reached and the child needs immediate medical treatment, the form below would be given to the hospital or clinic. The purpose 
of the Emergency Medical Treatment Form is to obtain medical treatment for your child in the event you cannot be contacted. 

THIS FORM MUST BE RETURNED TO THE NURSE’S OFFICE OR YOUR CHILD MAY NOT 
GET TIMELY TREATMENT FOR LACK OF INFORMATION 

I understand in granting this authorization that: 
 My child will be taken to a hospital or clinic nearest to the school or activity he or she is attending so that 

emergency medical treatment can be obtained. 
 School staff members will attempt to contact me before consenting to emergency medical treatment for my 

child. 
 I will be responsible for all expenses incurred by virtue of the emergency medical treatment of my child and 

for the transportation to the emergency medical treatment facility. 
 I release staff members and trustees from any and all claims or actions from liabilities for the injuries that 

occur to my child as a result of his or her receipt of emergency medical care. 
 The staff members of Waller ISD, its trustees and agents are not waiving any sovereign or governmental 

immunity by requesting the execution of this document. 
 I understand the provisions of this document and execute it voluntarily. 

Important Medical Information 
List any medical problems your child has which medical personnel need to be aware of in an emergency:   
(examples: diabetes, asthma, seizures, heart problems, pregnancy): 

Prescription or non-prescription medication your child takes daily (either at home or school):   
 
(Obtain a permission form from the nurse if medication is needed at school) 
List medicine allergies: 

Any severe allergies to insect bites: ____No ____ Yes  
If yes, what treatment is given: 

Family Physician: Phone Number: 

Health Insurance Company 
Name: 
 

Group#  Policy# Phone Number: 

 
 
(Print) Parent/Guardian’s Last Name, First Name, Middle Name  
  
(        )        (         )          (        ) 
Daytime Number  Nighttime Number   Cell Phone    
 
Parent/Guardian Signature      Date 

****PLEASE COMPLETE REVERSE SIDE OF THIS FORM**** 
 

YOU MUST COMPLETE AND RETURN THIS TO YOUR CHILD’S CAMPUS 



Waller ISD Grades PreK-5 FORM B Student/Parent Handbook 2009-2010 

WALLER INDEPENDENT SCHOOL DISTRICT 

FIELD TRIP AND CONTEST 
PERMISSION FORM AND RELEASE 

2009-2010 SCHOOL YEAR 
 

I, the undersigned, am the parent or guardian of 
 

Print Student’s Last Name First Name Middle Name 

Grade      Student ID if known Birth Date mm/dd/yy School Homeroom Teacher 

 
a student in the Waller Independent School District.  This student is under my custody and control, and I 
give my permission for this student to attend all Waller ISD appropriate grade level sponsored field trips 
and contest trips for this school year.  I understand that Waller ISD buses may provide transportation.  All 
Waller ISD safety rules will apply. 
 
In case of illness or accident, and if the child needs immediate attention, I hereby authorize a 
representative of the Waller Independent School District to take this student to the nearest medical 
doctor or hospital for immediate medical attention, and I will assume responsibility for any medical 
expenses and transportation. 
 
I authorize District officials to take all actions necessary to protect the health and well being of my child 
while on the field trips/contests.  In consideration for sponsoring the field trips/contests, I release, 
discharge and hold harmless the District, its trustees and employees from all obligations, claims or any 
liability arising from their actions and/or omissions relating to my child on the field trips/contests. 
 
In case of an emergency, please contact me first, but if I cannot be reached, then contact the alternates 
listed below my signature: 
 
  (       ) 
(Print) Parent/Guardian Last Name, First Name, Middle Name Phone Number 
 
 
Parent/Guardian’s Signature  Date 
 
 
Alternate Contacts (print): 

 
 (       ) 
Name Relation to Student Phone Number 
 (       ) 
Name Relation to Student Phone Number 
 
 

Family Physician: Phone Number: 

Health Insurance Company 
Name: 
 

Group#  Policy# Phone Number: 

YOU MUST COMPLETE AND RETURN THIS TO YOUR CHILD’S CAMPUS 
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PARENT CONSENT TO ACCOUNTABILITY 
2009-2010 SCHOOL YEAR 

 
 I understand and consent to the responsibilities outlined in the Waller ISD 

Student/Parent Handbook/Student Code of Conduct. 
 

 I also understand and agree that my child shall be held accountable for the 
behavior and consequences outlined in the Handbook at school and 
school-sponsored activities, including school-sponsored travel and any 
school-related misconduct, regardless of time or location.  

 
 I understand that any student who violates the rules in the Handbook shall 

be subject to disciplinary action.  
 

 I am also aware that the use of tobacco products by any individual is 
prohibited on all District property. 

 
 

Student/Parent Acknowledgement of Receipt of Handbook  
 

This form indicates that the student named below has received a copy of  
the Waller ISD Student/Parent Handbook & Student Code of Conduct. 

Print Student’s Last Name First Name Middle Name 

Grade      Student ID if known Birth Date mm/dd/yy School Homeroom Teacher 

 
 

 

Signature of Student (Age 10 or older)   Date 
 
 

(Print) Parent/Guardian’s Last Name, First Name, Middle Name     
 
 

Signature of Parent/Guardian       Date 
  

COMPLETE AND RETURN THIS TO YOUR CHILD’S CAMPUS 
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ACCEPTABLE USE OF THE WALLER ISD  
ELECTRONIC COMMUNICATIONS SYSTEMS 

2009-2010 SCHOOL YEAR 
 
The District’s technology resources will be used only for learning, teaching and administrative purposes 
consistent with the District’s mission and goals. See explanation under “Computer/Internet Acceptable Use.” 
 
This form must be signed by the parent/guardian and student and returned to the campus. 
 
Print Student’s Last Name First Name Middle Name 

Grade      Student ID if known Birth Date mm/dd/yy School Homeroom Teacher 

 
STUDENT: 
 
I have read the Parent/Guardian and Student Agreement for acceptable use of the Waller ISD Electronic 
Communications System.  I understand that my computer use is not private and that the District will 
monitor my activity on the computer system.  I understand that violation of these provisions may result in 
suspension of my access to the system and other possible disciplinary actions. 
 
 
STUDENT SIGNATURE       Date:    
 
 
PARENT/GUARDIAN: 
 
I have read the Parent/Guardian and Student Agreement for acceptable use of the Waller ISD Electronic 
Communications System.  In consideration for the privilege of my child using the technology resources 
of Waller ISD which includes Internet access and video conferencing, I hereby release the District, its 
operators and any institutions with which they are affiliated from any and all claims and damages of any 
nature arising from my child’s use of, or inability to use, the Internet and District network system. 
  
 Permission to use the INTERNET: 
 

______YES, I give permission for my child to use the Internet. 
 

______NO, I do NOT give permission for my child to use the Internet. 
 

 
PARENT/GUARDIAN SIGNATURE      Date:    
 

****PLEASE COMPLETE REVERSE SIDE OF THIS FORM**** 
 
  

COMPLETE AND RETURN THIS TO YOUR CHILD’S CAMPUS 
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2009-2010 STUDENT COMPUTER USE CONTRACT 

 
I UNDERSTAND THAT: 

1. Computer settings may not be changed.  This includes, but is not limited to, environment, hardware, and 
software configurations.  Settings that need to be altered for particular software will be done by the instructor. 

2. Only authorized student logins will be used.  

3. Games or other outside programs are not allowed.  The downloading of games or other software from the 
Internet and/or installation or access of these products from removable storage media is prohibited.  Waller 
ISD computers are for educational purposes only.  The ban on software installation includes freeware, 
shareware and commercial software, whether installed on the system hard disk or accessed using removable 
media. 

4. Personal music CDs, audio DVDs, or video DVDs will not be accessed using Waller ISD computers.  

5. Sound, video, or picture media files will not be downloaded or installed onto district computers, either hard 
drives or any other removable storage media, without explicit approval from the instructor.   

6. The Internet may not be used until a signed Internet Use Permission Form is returned.    

7. Internet use must be approved by the instructor, and only approved sites for a particular assignment can be 
visited.  Random Internet surfing is not permitted. 

8. All printing of documents must be approved by the instructor. 

9. Defacing or damaging computers, peripheral devices, or classroom equipment will not be tolerated. 

10. Accessing another student’s work from any location (including, but not limited to, any removable storage 
media, hard disk personal folder, or server storage area) will result in an automatic zero and a discipline 
referral. 

11. Instructors shall be notified immediately of any computer or peripheral device problem so appropriate repair 
actions can be initiated and liability, if any, can be determined. 

12. Students will not attempt to bypass required web filters through the use of proxy servers or other tools. 

13. Student access of an inappropriate web site will be reported immediately to the instructor. 

The consequences of inappropriate behavior are: 

1. Major or repeated infractions will result in disciplinary action and possible revocation of computer privileges. 

2. Parents agree to be financially responsible for any damage that their son/daughter causes to the hardware if 
the damage is caused by improper use of that hardware. 

 
I have read, understand, and will adhere to the responsibilities cited in the Waller ISD Computer Use 
Contract.  Failure to return this signed contract will result in the student not being able to use Waller ISD 
computer equipment. 
 
 
Print Student’s Last Name First Name Middle Name Student ID Grade 

 
Student 
Signature___________________________________________________________Date:__________________ 
 
Parent/Guardian 
Signature___________________________________________________________Date:__________________ 
 
 

COMPLETE AND RETURN THIS TO YOUR CHILD’S CAMPUS 
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WALLER INDEPENDENT SCHOOL DISTRICT 

COMPACT FOR LEARNING  
2009-2010 SCHOOL YEAR 

 
The Waller Independent School District believes that ALL students will be successful learners and graduate with 
skills that will allow them to compete in the 21st century workplace.  It is therefore the intent of Waller ISD to 
serve all students regardless of their ability, environment, or national origin.  Students will be provided 
opportunities to develop intellectually, physically, and socially through a quality system of teaching and learning.  
Through these opportunities, students will become responsible and productive members of the world. 
 

Community, Parents, School, and Students 
 Partners in Education = Success for All 

 
As a student, I will strive to 
 believe that I can learn; 
 show respect for myself, my family, my school, my community, and other people; 
 always strive to do my best in my work and behavior; 
 work cooperatively with other students, faculty, and staff; 
 attend school regularly and actively participate in my educational process; 
 complete homework in a thorough, legible, and timely manner; 
 talk to my parents/guardians about school activities; and 
 partner with district personnel to become life-long learners. 
 
As a parent/guardian, I will strive to 
 believe my child can learn; 
 show respect and support for my child, my family, the faculty and staff, my community, and the school; 
 ensure that my child attends school regularly and is on time; 
 provide a quiet place for my child to study and encourage him/her to complete all homework; 
 attend at least one (1) open house, parent conference, and/or school event each year; 
 partner with the school to strengthen positive behaviors in my child; 
 talk with my child about him/her school activities; and 
 support district personnel to provide life-long learners. 
 
As a teacher, I will strive to 
 believe that each child can learn; 
 respect and value the uniqueness of each child and his/her family; 
 provide an environment that promotes active learning; 
 assist each child in achieving the essential academic learning requirements; 
 maintain open lines of communication with students, parents/guardian, and district personnel; 
 seek ways to involve parents in school programs; 
 demonstrate professional behavior and a positive attitude; and 
 model life-long learning through staff development. 
 
As members of the Waller educational community, we are partners in your child’s education and we uphold 
the intent of this compact. 
 
 
         
Student Signature  Parent/Guardian Signature  Teacher Signature 
 
    
Campus Date 
 
(Sign and return to homeroom teacher)  

COMPLETE AND RETURN THIS TO YOUR CHILD’S CAMPUS 
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EMERGENCY MEDICAL TREATMENT FORM 
2009-2010 SCHOOL YEAR 

(#2 Nurse’s copy) 
I hereby authorize the staff member(s) at Waller ISD to consent to emergency medical treatment for: 
 

Print Student’s Last Name First Name Middle Name 

Grade      Student ID if known Birth Date mm/dd/yy School Homeroom Teacher 

In the event of a medical emergency at school, the school will first try to contact the child’s parents. If the parent cannot be 
reached and the child needs immediate medical treatment, the form below would be given to the hospital or clinic. The purpose 
of the Emergency Medical Treatment Form is to obtain medical treatment for your child in the event you cannot be contacted. 

THIS FORM MUST BE RETURNED TO THE NURSE’S OFFICE OR YOUR CHILD MAY NOT 
GET TIMELY TREATMENT FOR LACK OF INFORMATION 

I understand in granting this authorization that: 
 My child will be taken to a hospital or clinic nearest to the school or activity he or she is attending so that 

emergency medical treatment can be obtained. 
 School staff members will attempt to contact me before consenting to emergency medical treatment for my 

child. 
 I will be responsible for all expenses incurred by virtue of the emergency medical treatment of my child and 

for the transportation to the emergency medical treatment facility. 
 I release staff members and trustees from any and all claims or actions from liabilities for the injuries that 

occur to my child as a result of his or her receipt of emergency medical care. 
 The staff members of Waller ISD, its trustees and agents are not waiving any sovereign or governmental 

immunity by requesting the execution of this document. 
 I understand the provisions of this document and execute it voluntarily. 

Important Medical Information 
List any medical problems your child has which medical personnel need to be aware of in an emergency:   
(examples: diabetes, asthma, seizures, heart problems, pregnancy): 

Prescription or non-prescription medication your child takes daily (either at home or school):   
 
(Obtain a permission form from the nurse if medication is needed at school) 
List medicine allergies: 

Any severe allergies to insect bites: ____No ____ Yes  
If yes, what treatment is given: 

Family Physician: Phone Number: 

Health Insurance Company 
Name: 
 

Group#  Policy# Phone Number: 

 
(Print) Parent/Guardian’s Last Name, First Name, Middle Name  
  
(        )        (         )          (        ) 
Daytime Number  Nighttime Number   Cell Phone    
 
Parent/Guardian Signature      Date 

***PLEASE FILL OUT THIS FORM – WALLER ISD REQUIRE’S 2 ORIGINALS***

COMPLETE AND RETURN THIS TO YOUR CHILD’S CAMPUS 
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WALLER INDEPENDENT SCHOOL DISTRICT 

PRINCIPALS 
 

PHONE (936)931-3685   FAX (936)372-5576      WEBSITE www.wallerisd.net 
 

Dear Students and Parents: 
 
This Student/Parent Handbook and Student Code of Conduct is intended to be a valuable 
source of information for you.  It is the expectation of Waller ISD that all students and parents 
read the handbook and become familiar with its entire contents. This expectation is based on 
our desire to clearly communicate information that supports the efforts of students, staff and 
parents toward ensuring the personal success of each student.   
 
Important to the success of each student is his or her physical and emotional safety.  Because 
of this, there are several forms in the front of this book that we ask you to review, sign and 
return, especially the Emergency Medical Treatment Form.   
 
We believe that it is extremely important for students to enjoy a school environment where 
expectations are clearly communicated, applied fairly and consistently, and where trust is 
evidenced in the actions and relationships of our school-community.  
 
It is in this spirit that we welcome and challenge the Waller ISD students to the new school 
year.  The success of our students continues to be directly related to the level of the pride, 
responsibility and commitment exhibited in work, behavior and attitude. Our parents play a vital 
role in joining in partnership with our schools to establish and reinforce the highest ideals of 
scholarship and citizenship among our students.   
 
As we begin the new school year, full of hope and excitement, we are reminded that it is the 
students, staff, parents and community who make it special. 
 
Best wishes for a happy, productive school year. 
 

Merilyn Godwin Mindy Peper 
I. T. Holleman Elementary Evelyn Turlington Elementary 

  
Mary Davis Brian Merrell  

Fields Store Elementary Wayne C. Schultz Junior High School 
  

Carol Bates Mina Schnitta 
H. T. Jones Elementary Waller Junior High School 

  
Scott Lowell Kelly Baehren  

Roberts Road Elementary Waller High School 
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WALLER INDEPENDENT SCHOOL DISTRICT 
 

OUR VISION 
All students will be successful learners and possess the skills necessary to function in the 
21st century. 

OUR PHILOSOPHY 
All schools and staff in Waller ISD are committed to positive, supportive interactions with 
students to ensure that all are successful learners. 
 

OUR MISSION 
The Waller Independent School District believes that ALL students will be successful 
learners and graduate with skills that will allow them to compete in the 21st century 
workplace.  It is therefore the intent of the Waller Independent School District to serve all 
students regardless of their ability, environment, or national origin.  Students will be 
provided opportunities to develop intellectually, physically, and socially through a quality 
system of teaching and learning.  Through these opportunities, students will become 
responsible and productive members of a constantly changing society and world. 
 

THE RESULTS 
Upon graduation, our students will: 
1. Demonstrate general academic knowledge and skills that will allow them to be 

employable: (reading, writing, mathematical computation, speaking, listening, data 
manipulation, information processing and retrieval); 

2. Exhibit self confidence, self-esteem and flexibility as a learner and as a person; 
3. Demonstrate problem-solving, decision-making, and group process skills (teamwork); 
4. Demonstrate effective  communication skills; 
5. Utilize and adapt to technological advances; 
6. Demonstrate social, civic, economic, and environmental responsibility by showing 

ethical behavior in personal life and in the workplace; 
7. Demonstrate the ability to identify, set, and pursue short and long goals and maintain a 

balanced (music, art, drama), safe, and healthy lifestyle; 
8. Be a self-directed, life-long learner; 
9. Demonstrate second language skills. 
 

 

 

Attendance

Attitude 

Academics
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RESPONSIBILITIES 

 

Student  Take care of the 3 A’s.  (Attendance, Academics, and Attitude) 
 Attend all classes daily and promptly. 
 Be prepared for each class with appropriate materials and assignments. 
 Be properly attired. 
 Respect the rights and property of others. 
 Act responsibly. 
 Pay required fees and fines unless they are waived. 
 Refrain from offenses of the Student Code of Conduct. 
 Care for property of the school. 
 Seek changes in school rules and District policies in an orderly and responsible manner 

through appropriate channels. 
 Give school information to parents. 
 Visit another school only when it is appropriate to be there. 
 Acknowledge that the use of illicit drugs and the unlawful possession and use of alcohol or 

tobacco is wrong and harmful. 
 Cooperate with staff in investigation of disciplinary cases and volunteer information relating 

to a serious offense. 

 

Parents, Our Most Important Partners 
Your support, encouragement, and participation in your child’s education are very important.  Waller ISD 
values the partnership between schools and families as we work together for the benefit of the children.  
Your input and involvement in your child’s education is the key to success in school.  If you have 
questions, please feel free to call the school or make an appointment with your child’s teacher.  We 
welcome and need you as partners. 
 

Parent  Return the Parent Consent to Accountability Form with your signature, indicating 
that you have read the student rules and consent to the responsibilities outlined in 
this handbook.  

 Ensure your child attends school daily.  Promptly report and explain absences and tardies 
to the school. 

 Encourage proper study habits at home. 
 Participate in meaningful parent-teacher conferences to discuss your child’s school 

progress and welfare. 
 Stay informed of school rules and encourage your child to obey these rules. 
 Seek changes in school rules and District policies in an orderly and responsible manner 

through appropriate channels.  Refer to Board Policy FNG(LEGAL) for a complete 
explanation of Parents’ Rights. 

 Participate in school-related organizations. 
 Be sure that your child is appropriately dressed for school and school-related activities and 

has all materials needed for class. 
 Discuss report cards and school assignments with your child. 
 Bring to the attention of school authorities any learning problem or condition that may 

relate to your child’s education. 
 Maintain up-to-date school records for your child including home, work, and emergency 

telephone numbers and other pertinent information. 
 Cooperate with school administrators and teachers to assist your child. 
 Be sure your child attends school tutorials when needed. 
 Control your child.  A student’s parent or legal guardian is legally liable for property 

damage caused by negligent or malicious conduct of the student. 
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Teacher  Comply with District and school policies, rules, management guidelines and directives. 
 Perform teaching duties with appropriate preparation, assignments and resource materials. 
 Maintain an orderly classroom atmosphere conducive to learning. 
 Establish rapport and an effective working relationship with parents, students, and other 

staff members. 
 Encourage students to strive toward self-discipline. 
 Encourage good work habits that will lead to the accomplishments of personal goals. 
 Serve as appropriate role models for students, in accordance with the standards of the 

teaching profession. 
 Use appropriate discipline management techniques developed in the District’s Discipline 

Management Plan. 
 Ensure good student discipline by being in regular attendance and on time. 
 

Administrator  Establishes the learning climate for the school. 
 Provides instructional leadership. 
 Assumes responsibility for discipline and for evaluation of the Discipline Management Plan. 
 Responds to discipline problems referred to them by teachers or other staff members. 
 Encourages parent communication with the school, including participation in required 

parent-teacher conferences. 
 Provides appropriate assistance to students in learning self-discipline. 
 Serves as appropriate role models for the students in accordance with the standards of the 

profession. 

Jurisdiction The District has jurisdiction over its students during the regular school day and while going to 
and from school on District transportation.  Within the District’s jurisdiction is any activity during 
the school day on school grounds, attendance at any school-related activity, regardless of time 
or location, and any school-related misconduct, regardless of time or location. 

 

PROBLEM SOLVING PROCESS  

If you are a student or parent who has a concern about a situation between you and a teacher or other staff 
member, then contact that person immediately.   The most direct route to resolving a concern is to confer 
directly with the person involved.  If not satisfied, then check the following policy excerpts for guidance, 
or call the principal. 

Waller ISD Board Policies FNG(LOCAL) and FNG(LEGAL) Student and Parent Complaints, which conforms to 
Texas Education Code Chapter 26 are shown here.  The complete Waller ISD School Board Policy is on the 
Internet at www.tasb.org/policy/pol/private/237904.  The Texas Education Code can be accessed at 
www.capitol.state.tx.us/statutes/edtoc.html. 

STUDENT RIGHTS AND RESPONSIBILITIES: 
STUDENT AND PARENT COMPLAINTS/GRIEVANCES 

FNG(LEGAL) 
DISTRICT POLICY 

UNITED STATES 
CONSTITUTION  

The District shall take no action abridging the freedom of speech or the right of the people to petition 
the Board for redress of grievances. U.S. Const. Amend. I, XIV [See FNA]  
The Board may confine its meetings to specified subject matter and may hold nonpublic sessions to 
transact business. But when the Board sits in public meetings to conduct public business and hear 
the views of citizens, it may not discriminate between speakers on the basis of the content of their 
speech or the message it conveys. Rosenberger v. Rector & Visitors of Univ. of Virginia, 515 U.S. 
819, 828 (1995); City of Madison v. Wis. Emp. Rel. Comm'n, 429 U.S. 167, 174 (1976); Pickering v. 
Bd. of Educ., 391 U.S. 563, 568 (1968)  
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TEXAS CONSTITUTION  Citizens shall have the right, in a peaceable manner, to assemble together for their common good 
and to apply to those invested with the powers of government for redress of grievances or other 
purposes, by petition, address, or remonstrance. Tex. Const. Art. I, Sec. 27  
There is no requirement that the Board negotiate or even respond to complaints. However, the Board 
must stop, look, and listen and must consider the petition, address, or remonstrance. Professional 
Association of College Educators v. El Paso County Community [College] District, 678 S.W.2d 94 
(Tex. App.-El Paso 1984, writ ref'd n.r.e.)  

FEDERAL LAWS  

SECTION 504   
A district that receives federal financial assistance, directly or indirectly, and that employs fifteen or 
more persons shall adopt grievance procedures that incorporate appropriate due process standards 
and that provide for the prompt and equitable resolution of complaints alleging any action prohibited 
by Section 504 of the Rehabilitation Act of 1973. 34 CFR 104.7(b)  

AMERICANS WITH 
DISABILITIES ACT   

A district that employs 50 or more persons shall adopt and publish grievance procedures providing 
for prompt and equitable resolution of complaints alleging any action that would be prohibited by the 
Code of Federal Regulations, Title 28, Part 35 (Americans with Disabilities Act regulations). 28 CFR 
35.107  

TITLE IX   
A district that receives federal financial assistance, directly or indirectly, shall adopt and publish 
grievance procedures providing for prompt and equitable resolution of student complaints alleging 
any action prohibited by Title IX of the Education Amendments of 1972. 34 CFR 106.8(b) [See FB]  

EDUCATION CODE 
CHAPTER 26  

Parents are partners with educators, administrators, and the Board in their children's education. 
Parents shall be encouraged to actively participate in creating and implementing educational 
programs for their children. Education Code 26.001(a)  
Unless otherwise provided by law, the Board, an administrator, an educator, or other person may not 
limit parental rights. Education Code 26.001(c)  

`PARENT' DEFINED   
For purposes of Education Code Chapter 26 (Parental Rights), "parent" includes a person standing 
in parental relation, but does not include a person as to whom the parent-child relationship has been 
terminated or a person not entitled to possession of or access to a child under a court order. Except 
as provided by federal law, all rights of a parent under Education Code Title 2 and all educational 
rights under Family Code 151.003(a)(10) shall be exercised by a student who is 18 years of age or 
older or whose disabilities of minority have been removed for general purposes under Family Code 
Chapter 31, unless the student has been determined to be incompetent or the student's rights have 
been otherwise restricted by a court order. Education Code 26.002  

The Board shall provide for procedures to consider complaints that a parent's right has been denied. 
Education Code 26.001(d) 

COMPLAINT 
PROCEDURES   

The Board shall adopt a grievance procedure under which the Board shall address each complaint 
that it receives concerning a violation of a right guaranteed by Education Code Chapter 26 (Parental 
Rights). Education Code 26.011  

PARENTAL RIGHTS  

 

Parental rights listed in Education Code Chapter 26 are:  
1. Rights concerning academic programs. Education Code 26.003 [See EHA, EIF, FDB, and 

FMH]  
2. Access to student records. Education Code 26.004 [See FL]  
3. Access to state assessments. Education Code 26.005 [See EKB]  
4. Access to teaching materials. Education Code 26.006 [See EF and EKB]  
5. Access to Board meetings, other than a closed meeting under the Open Meetings Act. 

Education Code 26.007 [See BE and BEC]  
6. Right to full information concerning a student. Education Code 26.008 [See BJCE, DF, FFE, 

and FM]  
7. Right to information concerning special education and education of students with learning 

disabilities. Education Code 26.0081 [See FB]  
8. Requests for public information. Education Code 26.0085 [See GBA] 
9. Consent required for certain activities. Education Code 26.009 [See EHA, FFE, FL, FM, and 

FO] 
10. Refusal of psychiatric or psychological treatment of child as basis for report of neglect. 

Education Code 26.0091 [See FFG] 
11. Exemption from instruction. Education Code 26.010 [See EMB] 
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OBJECTION TO SCHOOL 
ASSIGNMENT  

The parent or person standing in parental relation to any student may object to the student's school 
assignment. Upon receiving a written petition to request or object to a student's assignment, the 
Board shall follow the procedures set forth at Education Code 25.034. Education Code 25.033(2), 
25.034 [See FDB]  

CHALLENGE TO 
EDUCATION RECORDS  

The District shall give a parent or eligible student, on request, an opportunity for a hearing to 
challenge the content of the student's education records on the grounds that the information 
contained in the records is inaccurate, misleading, or in violation of the privacy rights of the student. 
34 CFR 99.21 [See FL] 

DENIAL OF CLASS 
CREDIT  

If a student is denied credit for a class by an attendance committee, the student may appeal the 
decision to the Board. Education Code 25.092(d) [See FEC]  

COMPLAINTS AGAINST 
PROFESSIONAL 
EMPLOYEES  

A person may not file suit against a professional employee of the District unless the person has 
exhausted the District's remedies for resolving the complaint. Education Code 22.0514  

"Professional employee of the District" includes:  

1. The Superintendent, a principal, teacher, including a substitute teacher, supervisor, social 
worker, counselor, nurse, and teacher's aide employed by the District;  

2. A teacher employed by a company that contracts with the District to provide the teacher's 
services to the District;  

3. A student in an education preparation program participating in a field experience or 
internship; 

4. A DPS-certified school bus driver; 
5. A member of the Board; and 
6. Any other person whose employment by the District requires certification and the exercise 

of discretion.  

Education Code 22.051(a)  

FINALITY OF GRADES  An examination or course grade issued by a classroom teacher is final and may not be changed 
unless the grade is arbitrary, erroneous, or not consistent with the District's grading policy applicable 
to the grade, as determined by the Board.  
The Board's determination is not subject to appeal. This provision does not prohibit an appeal related 
to a student's eligibility to participate in extracurricular activities under Education Code 33.081. [See 
FM]  
Education Code 28.0212  

REQUESTS FOR PUBLIC 
INFORMATION  

A district that receives a request from a parent for public information relating to the parent's child 
shall comply with Government Code Chapter 552 (Public Information Act). The District shall also 
comply with the deadlines and provisions set forth at Education Code 26.0085. [See GBAA]  

CLOSED MEETING  The Board may conduct a closed meeting on a parent or student complaint to the extent required or 
provided by law. [See BEC] 
  

RECORD OF 
PRESENTATION  

An appeal of the Board's decision to the Commissioner of Education shall be decided based on a 
review of the record developed at the District level. "Record" includes, at a minimum, an audible 
electronic recording or written transcript of all oral testimony or argument. Education Code 7.057(c), 
(f)  

DISRUPTION  It is a criminal offense for a person, with intent to prevent or disrupt a lawful meeting, to substantially 
obstruct or interfere with the ordinary conduct of a meeting by physical action or verbal utterance and 
thereby curtail the exercise of others' First Amendment rights. Penal Code 42.05; Morehead v. State, 
807 S.W. 2d 577 (Tex. Cr. App. 1991)  

Note: See EHBAB for provisions concerning students with disabilities; see the FO series for provisions concerning student 
discipline.  

DATE ISSUED: 07/22/2004, UPDATE 73, FNG(LEGAL)-P 
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STUDENT RIGHTS AND RESPONSIBILITIES: 
STUDENT AND PARENT COMPLAINTS/GRIEVANCES 

FNG(LOCAL) 
DISTRICT POLICY 

GUIDING PRINCIPLES  

INFORMAL 
PROCESS 

The Board encourages students and parents to discuss their concerns and complaints through informal 
conferences with the appropriate teacher, principal, or other campus administrator.Concerns should be 
expressed as soon as possible to allow early resolution at the lowest possible administrative level. 

If an informal conference regarding a complaint fails to reach the outcome requested by the student or 
parent, the student or parent may initiate the formal process described below by timely filing a written 
complaint form.  

Even after initiating the formal complaint process, students and parents are encouraged to seek informal 
resolution of their concerns. A student or parent whose concerns are resolved may withdraw a formal 
complaint at any time.  

FORMAL 
PROCESS   

The process described in this policy shall not be construed to create new or additional rights beyond those 
granted by law or Board policy, nor to require a full evidentiary hearing or "mini-trial" at any level.  

FREEDOM FROM 
RETALIATION 

Neither the Board nor any District employee shall unlawfully retaliate against any student or parent for 
bringing a concern or complaint. 

NOTICE TO 
STUDENTS AND 
PARENTS  

The principal of each campus shall inform students and parents of this policy.  

APPLICATION  Except as addressed by SPECIFIC COMPLAINTS, below, this policy applies to all complaints or 
grievances from students or parents.  

SPECIFIC 
COMPLAINTS   

Complaints alleging certain forms of harassment shall be processed in accordance with FFH.  

 For more information on how to proceed with complaints regarding:  
1. Alleged discrimination, see FB.  
2. Loss of credit on the basis of attendance, see FEC.  
3. Removal to a disciplinary alternative education program, see FOC. 
4. Expulsion, see FOD and the Student Code of Conduct.  
5. Identification, evaluation, or educational placement of a student with a disability within the scope 

of Section 504, see FB.  
6. Identification, evaluation, educational placement, or discipline of a student with a disability within 

the scope of the Individuals with Disabilities Education Act, see EHBA, FOF, and the parents' 
rights handbook provided to parents of all students referred to special education. 

7. Instructional materials, see EFA. 
8. On-campus distribution of nonschool materials, see FNAA 
9. A commissioned peace officer who is an employee of the District, see CKE.  

DEFINITIONS  For purposes of this policy, terms are defined as follows:  

COMPLAINT / 
GRIEVANCE   

The terms "complaint" and "grievance" shall have the same meaning.  

FILING  

 

Complaint forms and appeal notices may be filed by hand-delivery, fax, or U.S. Mail. Hand-delivered 
filings shall be timely filed if received by the appropriate administrator or designee by the close of 
business on the deadline. Fax filings shall be timely filed if they are received on or before the deadline, 
as indicated by the date/time shown on the fax copy. Mail filings shall be timely filed if they are 
postmarked by U.S. Mail on the deadline and received by the appropriate administrator or designated 
representative no more than three days after the deadline.  

RESPONSE   
At Levels One and Two, "response" shall mean a written communication to the student or parent from 
the appropriate administrator. Responses may be hand-delivered or sent by U.S. Mail to the student's or 
parent's mailing address of record. Mailed responses shall be timely if they are postmarked by U.S. Mail 
on the deadline and received by the student or parent or designated representative no more than three 
days after the response deadline. 

REPRESENTATIVE   
"Representative" shall mean any person who or organization that is designated by the student or parent 
to represent the student or parent in the complaint process. A student may be represented by an adult at 
any level of the complaint.  
The student or parent may designate a representative through written notice to the District at any level of 
this process. If the student or parent designates a representative with fewer than three days' notice to the 
District before a scheduled conference or hearing, the District may reschedule the conference or hearing 
to a later date, if desired, in order to include the District's counsel.  
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DAYS   
"Days" shall mean District business days. In calculating time lines under this policy, the day a document is 
filed is "day zero," and all deadlines shall be determined by counting the following day as "day one."  

GENERAL 
PROVISIONS  

Complaints arising out of an event or a series of related events shall be addressed in one complaint. A 
student or parent shall not bring separate or serial complaints arising from any event or series of events 
that have been or could have been addressed in a previous complaint.  

UNTIMELY FILINGS  All time limits shall be strictly followed unless modified by mutual written consent.  

If a complaint form or appeal notice is not timely filed, the complaint may be dismissed, on written notice to 
the student or parent, at any point during the complaint process. The student or parent may appeal the 
dismissal by seeking review in writing within ten days, starting at the level at which the complaint was 
dismissed. Such appeal shall be limited to the issue of timeliness.  

COSTS INCURRED  Each party shall pay its own costs incurred in the course of the complaint.  

COMPLAINT FORM  Complaints under this policy shall be submitted in writing on a form provided by the District.  
Copies of any documents that support the complaint should be attached to the complaint form. If the 
student or parent does not have copies of these documents, copies may be presented at the Level One 
conference. After the Level One conference, no new documents may be submitted unless the student or 
parent did not know the documents existed before the Level One conference.  
A complaint form that is incomplete in any material aspect may be dismissed, but may be refiled with all 
the requested information if the refiling is within the designated time for filing a complaint. 

LEVEL ONE  Complaint forms must be filed:  
1. Within 15 days of the date the student or parent first knew, or with reasonable diligence should 

have known, of the decision or action giving rise to the complaint or grievance; and  
2. With the lowest level administrator who has the authority to remedy the alleged problem. 

In most circumstances, students and parents shall file Level One complaints with the campus 
principal. 
If the only administrator who has authority to remedy the alleged problem is the Superintendent 
or designee, the complaint may begin at Level Two following the procedure, including deadlines, 
for filing the complaint form at Level One.  

If the complaint is not filed with the appropriate administrator, the receiving administrator must note the 
date and time the complaint form was received and immediately forward the complaint form to the 
appropriate administrator.  
The appropriate administrator shall hold a conference with the student or parent within ten days after 
receipt of the written complaint.  
The administrator shall have ten days following the conference to provide the student or parent a written 
response.  

LEVEL TWO  If the student or parent did not receive the relief requested at Level One or if the time for a response has 
expired, the student or parent may request a conference with the Superintendent or designee to appeal 
the Level One decision.  
The appeal notice must be filed in writing, on a form provided by the District, within ten days after receipt of 
a response or, if no response was received, within ten days of the response deadline at Level One.  
The Superintendent or designee shall hold a conference within ten days after the appeal notice is filed. At 
the conference, the Superintendent or designee shall consider only the issues and documents presented 
at Level One and identified in the Level Two appeal notice. The Superintendent or designee shall have ten 
days following the conference to provide the student or parent a written response.  

LEVEL THREE  If the student or parent did not receive the relief requested at Level Two or if the time for a response has 
expired, the student or parent may appeal the decision to the Board.  
The appeal notice must be filed in writing, on a form provided by the District, within ten days after receipt of 
a response or, if no response was received, within ten days of the response deadline at Level Two.  
The Superintendent or designee shall inform the student or parent of the date, time, and place of the 
Board meeting at which the complaint will be on the agenda for presentation to the Board.  
The Superintendent or designee shall provide the Board with copies of the complaint form, all responses, 
all appeal notices, and all written documentation previously submitted by the student or parent or the 
administration. The Board shall consider only those issues and documents presented at the preceding 
levels and identified in the appeal notice.  
 
The District shall determine whether the complaint will be presented in open or closed meeting in 
accordance with the Texas Open Meetings Act and other applicable law. [See BE]  
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 The presiding officer may set reasonable time limits and guidelines for the presentation. The Board shall 
hear the complaint and may request that the administration provide an explanation for the decisions at the 
preceding levels. 

In addition to any other record of the Board meeting required by law, the Board shall prepare a separate 
record of the Level Three presentation. The Level Three presentation, including the presentation by the 
student or parent or the student's representative, any presentation from the administration, and questions 
from the Board with responses, shall be recorded by audio recording, video/audio recording, or court 
reporter. 

The Board shall then consider the complaint. It may give notice of its decision orally or in writing at any time 
up to and including the next regularly scheduled Board meeting. If for any reason the Board fails to reach a 
decision regarding the complaint by the end of the next regularly scheduled meeting, the lack of a response 
by the Board upholds the administrative decision at Level Two. 

DATE ISSUED: 07/22/2004, UPDATE 73, FNG(LOCAL)-A 

 
 
 
 
 
 
 
 
 

Complaint Forms The Level One complaint form is on the following page.  If an issue is not resolved after a 
Level One formal meeting, the complaint form corresponding to Level Two, and if still 
necessary, Level Three, may be requested from the campus. 
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WALLER ISD STUDENT/PARENT COMPLAINT LEVEL ONE FORM 
 
A student or parent/guardian who has tried to discuss their concerns and complaints through informal 
conferences which did not result in the outcome desired, may file this form with the administrator involved. This 
must be filed within 15 days of the original event of action or decision leading to the complaint.  All complaints will 
be processed in accordance with Board Policy subsections FNG(LEGAL) and FNG(LOCAL).  Copy this page or 
get a form from your school’s office. 
 
 
1. Name of Student________________________________________ Date of Birth_________________ 
 
2. Name of Parent/Guardian ____________________________________________________________ 
 
3. Campus ___________________________      Date of last informal conference__________________ 
 
4. Held with which teacher(s) and/or administrator ___________________________________________ 
 
5. Please state your complaint including the individual harm alleged. 
 
 
 
 
 
 
6. Please state specific facts of which you are aware to support your complaint. 
 
 
 
 

 
 
7.  What outcome are you seeking that was not reached at the last informal conference? 
 

 
 
 

 
 
Signature: _______________________________________ Date submitted:______________________ 
 
 

(For Campus Administrator Use) 
 

8.   Received by Campus Administrator____________________________________________________   
 
9.    Date Received _________________ 
 
10.  If not appropriate administrator IMMEDIATELY forward to _________________________________ 
  
11.  Level One Conference Date to be held _________________________ (within 10 business days of # 9) 
 
12. Date written response sent ______________________________(within 10 business days of # 11) 
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ENROLLMENT AND WITHDRAWAL 

Registration 
Requirements 

 

The following documents along with the completed registration 
forms are required to enroll your student(s) in Waller ISD 
1. Parent or legal guardian must register the student   

            Legal guardian must have guardianship papers.                                                             
2. Two proofs of residency in the school district                                                                

      (one from Document A and one from Document B) 
Document A:  Clarifies ownership of property or relationship to owner of property: 

 Deed 
 WISD Property Tax Statement 
 Current Lease agreement with property owner 
 Notarized Statement regarding ownership of property along with Property Tax 

Statement or Property Owner’s deed 
Document B:  Provides verification of current residency on property and intent to     
        continue residency on property. 

 Current utility statement with Parent/Guardian Name and Physical Address 
 Current personal business mail (no unsolicited mailings) 

3. Immunizations 
Vaccines Kindergarten 7th Grade 8th-12th Grade 

Diphtheria, Tetanus, 
and Pertussis1 
(DTaP/DTP/DT/Td/T
dap) 

5 doses or 4 doses2 
3 doses3 

1 Tdap/Td booster 

3 doses3 
1 Tdap/Td booster 

Within last 10 years5 

Polio1,6 4 doses or 3 doses 4 doses or 3 doses 4 doses or 3 doses 
Measles, Mumps, 
Rubella1,7,11 (MMR) 

2 doses 2 doses7 2 doses7 

Hepatitis B1,8,11  3 doses 3 doses 3 doses 
Varicella1,9,11,12 2 doses 2 doses 1 doses9 
Meningococcal1  1 dose  
Hepatitis A1,10,11 2 doses   

Footnotes 
1 Receipt of the dose up to (and including) 4 days before the birthday will satisfy the school entry 
immunization requirement. 
2 Five doses of the diphtheria-tenanus-pertussis containing vaccine, one of which must have been 
received on or after the 4th birthday; however, 4 doses meet the requirement if the 4th dose was given on 
or after the 4th birthday. 
3 Three doses, including one dose on or after the 4th birthday. 
4 Students will be required to have a booster dose of Tdap only if it has been five years since their last 
dose of tetanus-containing vaccine.  Td is acceptable in lieu of Tdap if a contraindication to pertussis 
exists. 
5 Students will be required to have a booster dose of Tdap only if it has been ten years since their previous 
dose of tenanus-containing vaccine.  Td is acceptable in lieu of Tdap if a contraindication to pertussis 
exists.  
6 Four doses of polio vaccine one of which must have been received on or after the 4th birthday; however, 
3rd doses was given on after the 4th birthday. 
7 Two doses of MMR vaccine with the 1st dose on or after the 1st birthday.  For the 2009-2010 school year, 
7th – 12th grade students are required to have two doses of a measles-containing vaccine, and one dose 
each of mumps and rubella vaccine.  Refer to the phase-in schedule to determine when the 2-dose MMR 
requirement goes into effect for 7th – 12th grade. 
8 Two doses of adult hepatitis B vaccine (Recombivax) are acceptable for individuals 11- 15 years of age.  
Dosage and type of vaccine must be clearly documented.  (Two 10 mcg/1.0 ml of Recombivax) 
9 Two doses received on or after the 1st birthday.  Refer to the phase in schedule to determine when the 2-
dose Varicella requirement goes into effect for 8th-12th grade. 
10 Two doses with the 1st dose received on or after the 1st birthday. 
11 Serlogic confirmation of immunity to measles, mumps, rubella, hepatitis B, hepatitis A or varicella or 
serologic evidence of infection is acceptable in lieu of vaccine. 
12 Previous illness may be documented with a written statement from a physician, school nurse, or the 
child’s parent or guardian containing wording such as: “This is to verify that (name of student) had varicella 
disease (chickenpox) on or about (date) and does not need varicella vaccine.”                                            
 

(a)  
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 4. Social Security Card 
5. State Certified Birth Certificate 
6. Last Report Card / Transcripts 

        Documentation showing grade level 
7. Come prepared to draw a map from the school to your home    
             Transportation must have a map before a bus number will be issued.  
 

 SPECIAL INFORMATION FOR KINDERGARTEN & PRE-KINDERGARTEN 
Kindergarten students must be 5 years old on or before September 1, 2009 
Pre -Kindergarten students must be 4 years old on or before September 1, 2009 
A student is eligible for Pre-K by meeting the following requirements: 
o Student does not speak or comprehend the English language 
o Student is educationally disadvantaged if student is eligible to participate in National Free or 

Reduced Price lunch program.  Recent income documentation must be furnished. 
o Student is determined to be homeless. 
o Student is child of an active duty member of the armed forces of the U.S.  
o Student is child of a member of armed forces who was injured or killed while serving on 

active duty. 
o Student has been in conservatorship (foster care) of the Department of Family and 

Protective Services (DFPS) following an adversary hearing. 
 

Updating 
Student 
Information 

A Waller ISD Registration form is sent home with all students at the start of each school year so 
that the latest address and emergency information can be updated in the school office.  A 
separate Emergency Medical Treatment Form came in the front of this handbook to be filled out 
for the nurse’s use.  It is important to fill out both forms completely. These forms must be 
returned if you wish to be contacted in a timely manner in case of emergency.  It is 
extremely important that parents update emergency information with the campus office when 
changes occur. 
 

Withdrawal 
From School 

A student may be withdrawn from school only by a parent or person in legal control of the 
student.   A letter signed by the person who enrolled the student should be presented to the 
registrar at least 24 hours prior to the student’s last day of attendance, stating the reason for 
withdrawal and the date of withdrawal.  This information will be verified by the registrar.  All 
textbooks, library and supply records, as well as other fines or assessments must be cleared 
prior to withdrawing.  The registrar will provide the student with a form requiring the signatures 
of the student’s teachers, the librarian, the nurse, the counselor, the assistant principal and the 
registrar which must be completed and returned to the registrar before the student record can 
be cleared.  A forwarding address should be left for the student with the registrar. 
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MEDICAL CONCERNS 

IMMUNIZATIONS  

 
For immunization requirements check under “Registration Requirements”.  The campus nurse will mail 
reminder letters to students as needed.  Visit www.ImmunizeTexas.com  for more information. 
 

CLINIC 
A student is allowed in the clinic only with a pass except in emergencies.  In other than an emergency, if a 
student does not have a pass, they will be required to return to class and will receive a tardy if they are late to 
class. 

All accidents occurring at school and requiring the services of a physician or an absence of one-half day or 
more from school must be reported to the clinic the day of the accident.  Accident reports are completed by 
the nurse.  An emergency treatment authorization form is included in this book for parents to complete 
and return to school.  

In the event of a sudden illness or emergency, a student should report to the clinic.  If the student needs to go 
home, the nurse will contact the parent, guardian or emergency contact person.  A student who leaves the 
campus due to illness or injury without reporting to the clinic will be considered truant.  In the event of a 
serious medical emergency, parents or guardians will be notified and the student may be transported to the 
nearest hospital. 

FEVER 
Students with a temperature of 100˚F or above must not be sent to school.   Students who come to the 
clinic during the school day and have a temperature of 100˚F or above will be sent home.  Students should be 
fever free for 24 hours without the aid of an antipyretic (Tylenol, aspirin, etc.) before returning to school. 
 

DIARRHEA 
Students should not be sent to school with a stomach virus or diarrhea.  Students should be free of fever and 
diarrhea for 24 hours without the use of medication before to returning to school. 
 

COMMUNICABLE DISEASES 

Parents of students with a communicable (contagious) disease or infestation are asked to telephone the 
school nurse or principal so that other students who have been exposed to the disease can be alerted.  
Students are not allowed to come to school until the disease is no longer contagious.  To ensure good 
health, when it is determined at school that a child has a contagious disease, the parent will be contacted 
and asked to pick up the child. 
 

The following table lists the most common communicable diseases and infestations, the incubation period of 
each, and the requirement for readmission to school.  The complete table can be viewed at the Texas 
Department of State Health Services website www.dshs.state.tx.us or call the school nurse.  

 Condition & Incubation 
Period 

Readmission Criteria 

 * Chicken Pox 
10-21 days 

 

Exclude from school until temperature is normal and all blisters have 
crusted over (usually 7 to 10 days).  Must be checked by nurse before 
readmission to class. 
 

 Fifth Disease 
 

Exclude from school until free of fever and noninfectious according to a 
physician’s written statement. 
 

 Impetigo 
 

Exclude from school until healed or until noninfectious according to a 
physician’s written statement. 
 

 
 
 

 * Infectious Hepatitis 
        15-50 days 
 

Notify the school as soon as a physician confirms diagnosis. Exclude from 
school until no fever, no jaundice, and noninfectious according to a 
physician’s written statement. 
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 * Measles 
       7-14 days 

Exclude from school when symptoms develop and for four days after 
appearance of rash.  Unimmunized child should also be excluded for at 
least two weeks after last rash onset occurs. Physician’s statement 
required. 

  
* Mumps 

       1-26 days 
 

 

After nine days from the onset of swelling. 

 Pink Eye (conjunctivitis) 
1-3 days 

Exclude from school until recovered or noninfectious according to a 
physician’s written statement. 

 Ringworm 
 

May attend school provided child is under treatment of a physician. Infected 
areas must be covered. 

  
Ringworm of Scalp 

 
Exclude from school until released by a physician and 24 hours after oral 
anti-fungal treatment has begun. 

  
Streptococcal Infection 
1-3 days 
 

 
Exclude from school until released by a physician and 24 hours after 
antibiotic treatment has begun. 

  
Lice 

 
 

 

 
Exclude from school until treated with the pediculicide and visual inspection 
by nurse shows that no viable lice or eggs are present on dry hair or scalp.  
May not ride school bus or attend classes until seen in clinic by the school 
nurse. Upon arrival to school, students need to report to the clinic for 
clearance to attend class. 

  
Scabies 
1st infection - 1 month 
Repeat infections - 2-5 
days 

 
Exclude from school until physician’s written statement certifies the child 
has been properly treated and can be readmitted to school.  

 * Diseases that must be reported to the Harris County Health Department by the school nurse. 

BACTERIAL MENINGITIS 

WHAT IS MENINGITIS? 

Meningitis is an inflammation of the covering of the brain and spinal cord.  It can be caused by viruses, 
parasites, fungi, and bacteria. Viral meningitis is most common and the least serious.  Bacterial meningitis is 
the most common form of serious bacterial infection with the potential for serious, long-term complications. It 
is an uncommon disease, but requires urgent treatment with antibiotics to prevent permanent damage or 
death. 
 
WHAT ARE THE SYMPTOMS? 

Someone with meningitis will become very ill. The illness may develop over one or two days, but it can also 
rapidly progress in a matter of hours. Not everyone with meningitis will have the same symptoms. 
Children (over 1 year old) and adults with meningitis may have a severe headache, high temperature, 
vomiting, sensitivity to bright lights, neck stiffness or joint pains, and drowsiness or confusion. In both 
children and adults, there may be a rash of tiny, red-purple spots. These can occur anywhere on the body. 
The diagnosis of bacterial meningitis is based on a combination of symptoms and laboratory results.  
 
HOW SERIOUS IS BACTERIAL MENINGITIS? 

If it is diagnosed early and treated promptly, the majority of people make a complete recovery. In some cases 
it can be fatal or a person may be left with a permanent disability. 
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HOW IS BACTERIAL MENINGITIS SPREAD? 

Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the common cold 
or the flu, and they are not spread by casual contact or by simply breathing the air where a person with 
meningitis has been. The germs live naturally in the back of our noses and throats, but they do not live for 
long outside the body.  They are spread when people exchange saliva (such as by kissing; sharing drinking 
containers, utensils, or cigarettes).  The germ does not cause meningitis in most people. Instead, most 
people become carriers of the germ for days, weeks or even months. The bacteria rarely overcome the 
body’s immune system and causes meningitis or another serious illness. 

HOW CAN BACTERIAL MENINGITIS BE PREVENTED? 

Do not share food, drinks, utensils, toothbrushes, or cigarettes. While there are vaccines for some other 
strains of bacterial meningitis, they are used only in special circumstances. These include when there is a 
disease outbreak in a community of people traveling to a country where there is a high risk of getting the 
disease. Also, a vaccine is recommended by some groups for college students, particularly freshmen living in 
dorms or residence halls.  The vaccine is safe and effective (85% - 90%). It can cause mild side effects, such 
as redness and pain at the injection site lasting up to two days. Immunity develops within 7 to 10 days after 
the vaccine is given and lasts for up to 5 years.  
  

WHAT YOU SHOULD DO IF YOU THINK YOU OR A FRIEND MIGHT HAVE BACTERIAL MENINGITIS? 

Seek prompt medical attention. 

FOR MORE INFORMATION 

Your school nurse, family doctor, and the staff at your local or regional health department office are excellent 
sources for information on all communicable diseases. You may also call your local health department or 
Regional Texas Department of Health office to ask for your meningococcal vaccine.  Additional information 
may also be found at the websites for the Centers for Disease Control and Prevention at www.cdc.gov and 
the Texas Department of State Health Services at www.dshs.state.tx.us. 

MEDICATION AT SCHOOL 

 

All medications, both prescription and non-prescription, which have been approved for use by the FDA, are 
administered under the supervision of the school nurse or other designated school personnel only at the 
written request of a student’s parent/legal guardian.  The parent/physician medication form is available in the 
student handbook, nurse’s office, and on the district website.  A student may only use prescription 
medications that are legally prescribed for them by a duly licensed practitioner of the state of Texas.  If a 
medication is dispensed outside of the United States, authorization for use and written instructions for proper 
administration must be submitted to the school nurse by a physician licensed to practice medicine in the 
state of Texas.  All written request should include the student’s name, ID#, grade, name of medication, 
directions for dosage and time to be given, and parent/guardian signature.   

 All medication must be furnished by the parent/guardian, must be brought/sent to the clinic 
immediately upon arrival to school, and must be in the original container labeled with the child’s 
name, name of medication, and directions.  Physician’s name must be on prescription medication.   

 Medication samples given by your physician must be accompanied by written instructions by the 
physician on a prescription pad or note.  If there are questions regarding the medication, the 
prescribing physician will be contacted for diagnosis and clarification.  Parents will be notified and 
informed about the communication with the physician.   

 Students attending Waller ISD are prohibited from bringing to school any controlled substance, i.e. 
Ritalin, Adderall, Concerta, Codeine medicines, seizure medications, or insulin.  A parent/guardian 
MUST bring and pick up these medications to/from school. 

All other medications will be sent home only with a written request from a parent/guardian.  Any medication 
remaining at school after the last day of school will be disposed of properly.  
All medicine will be kept in a secure manner and refrigerated if necessary.   
The clinic does NOT provide any medication for students including Tylenol, Advil, etc. 
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 A student with Asthma, Severe allergic reactions (anaphylaxis), or Diabetes may be permitted to possess 
and use prescribed medication and monitoring devices at school or school related events provided the 
following criteria is met: 1) Written authorization from parent/guardian AND a licensed physician.  2) The 
student must be able to demonstrate to their physician and the school nurse the appropriate use of the 
prescribed medication, any device necessary to administer it, and/or any monitoring equipment.  FORMS are 
located in the back of the handbook and online. 
 
In accordance with the Nurse Practice Act: Herbs, vitamins, food supplements, and other non-prescription 
substances not approved or regulated by the FDA will not be administered by nursing personnel.   
 
In certain emergency situations, the district will maintain and administer to a student nonprescription 
medication, but only: 

 In accordance with the guidelines developed with the district’s medical advisor and 
 When the parent has previously provided written consent to emergency treatment on the district’s 

form. 
 

INSURANCE 

Waller ISD does not carry insurance for personal injury or personal property loss or damage. The 
school district offers parents an opportunity to purchase a student accident insurance policy directly from an 
insurance company.  The principal can assist parents with procedures related to student insurance, but the 
school acts only as a service agent, receives no remuneration, and is not responsible for the claims resulting 
from injuries.  The school will furnish claim applications for those students enrolled in the program who are 
injured. 
 

STUDENT RECORDS 

School 
Records 

A student’s school records are private and protected from unauthorized inspection or use.  A 
cumulative record is maintained for each student from the time the student enters the District 
until the student withdraws or graduates.  This record moves with the student from school to 
school. 

A student’s educational record is an official record and must be maintained in the student’s legal 
name.  Falsification of a name on a legal document is in violation of the Texas Penal Code. 

Requests to examine a student’s personal information must be made in person and in writing by 
the eligible student or their parent or guardian to the registrar.  The request shall identify the 
specific record(s) to be examined. Requests are honored as soon as practical.  

By law, both parents, whether married, separated, or divorced, have access to the records of a 
student who is a minor, as do students who are 18 years of age or older.  If the principal has 
reviewed and copied an original signed and dated court order specifically terminating a parent’s 
right to his child’s educational records, that parent will be denied access to his child’s records. 

Record 
Corrections 

Students over 18 and parents of minor students may inspect records and request a correction if 
the records are inaccurate, misleading, or otherwise in violation of privacy or other rights.  If the 
District refuses the request to amend the records, the person making the request has the right 
to a hearing and to place in the student’s records a statement commenting on the information. 
Although improperly recorded grades may be challenged, the student or parents are not allowed 
to contest grades through this process.  The student or parents have the right to file a complaint 
with the Superintendent if they feel the District is not in compliance with the law regarding 
student records. 

Emergency 
Information 

It is extremely important in case of an emergency at school that student records be accurate. 
Students or parents must update records in the Registrar’s Office when there is any change in 
address, home or work telephone, guardianship, student’s marital status or a student’s name. A 
legal document must be submitted for a student name change, i.e., birth certificate, marriage 
license, and court order. 
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Directory and 
Student 
Publicity 
Information 

Waller Independent School District defines directory information as follows in Policy FL(LEGAL):  
Information contained in an education record of a student which would not be generally 
considered harmful or an invasion of privacy if disclosed.  It includes, but is not limited to, the 
student’s name, address, telephone listing, date and place of birth, photograph, dates of 
attendance, enrollment status, grade level, participation in officially recognized activities and 
sports, weight and height of members of athletic teams, honors and awards received and the 
most recent educational agency or institution attended. 
 
Caution: If a parent or eligible student objects to the release of directory information in  writing; 
the student’s name, picture, or other directory information WILL NOT be used in, but is not 
limited to; the yearbook, newspaper, newsletter, website, or released to outside requestors 
such as colleges, regardless of the extent of the student’s achievement in academics or 
athletics. There is no financial remuneration if photos or work is used and Waller ISD is 
released from any future claims, as well as any liability arising from the use of said items. 
 
Release of Student Information to Military Recruiters and Institutions of Higher 
Education: 
The district is required by federal law to comply with a request by a military recruiter or 
an institution of higher education for students’ names, addresses, and telephone listings, 
unless parents have advised the district not to release their child’s information without 
prior written consent.  Please provide written consent to the school principal  if you do 
not want the district to provide this information to military recruiters or institutions of 
higher education. 
 
Any information listed above you DO NOT want released should be indicated in writing to 
the school principal and WISD Public Information Coordinator within 10 days of receipt of 
this handbook. 
 
For more information look up the Family Educational Rights and Privacy Act (FERPA) at 
www.ed.gov/policy/gen/guid/fpco/ferpa/index.html or Section 34 CFR 99.37 Code of Federal 
Regulations at www.gpoaccess.gov or contact Waller ISD Administration. 

 

ATTENDANCE 

 
Age 
Requirement 

 
In Texas, children must attend school through their 18th birthday, unless exempted by law. 
School staff members investigate and report violations of the state compulsory attendance law 
to the appropriate court authorities. The age requirement for prekindergarten is 4 years old 
before or on September 1, kindergarten students must be 5 years old before or on September 
1, and first grade students must be 6 years old before or on September 1. 

Tardies  
 
 

Students arriving more than 1 minute after the start of school are counted tardy. Excessive 
tardiness could result in disciplinary consequences.  Parents are requested to go to the front 
office to sign in students arriving late to school. 
 

Students arriving more than 1 hour and 5 minutes after the start of school are counted absent. 
See section on Truancy.  

Compulsory 
Attendance 
Law 
Violations  

The attendance clerk investigates possible compulsory attendance law violations and presents 
evidence to the court of compulsory attendance law violations.  Students and/or parents may be 
issued Class C tickets to be filed in a Harris County or Waller County Justice of the Peace Court 
for failure to attend school.  
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ABSENCES 

Absences Students are required by state law to be in attendance for at least 90 percent of the days a class 
is offered per semester in order to receive credit for the classes in which they are enrolled.  A 
student who is in attendance for at least 75 percent, but less than 90 percent, may have credit 
restored if the student completes a plan approved by the principal that provides for the student 
to meet the instructional requirement of the class.   

If a student accumulates a sufficient number of excused or unexcused absences to be unable 
to meet the per semester requirement, a recommendation may be made by the principal or 
designee to the school attendance committee to deny the student credit for that class for that 
semester.  Parent/Guardian will receive excessive excused or unexcused absences notification 
letters from the school. 

 Upon being notified of the recommendation to deny their child credit, a student’s 
parent/guardian may request a hearing before the school attendance committee to present 
information regarding why their child’s absence should not result in loss of credit.  This request 
must be made in writing within five school days of receipt of notification.  The attendance 
committee may find that denial of credit is appropriate or that the parent has presented 
compelling evidence that their child should not be denied credit. 

Absences documented and verified for the following reasons will be classified as excused: 

 Personal illness 
 Illness or death in the family 
 Medical or dental appointments 
 Weather or road conditions making travel dangerous 
 Religious or holy day observance 
 Court-ordered or legally related absence 
 Other unusual causes acceptable to the principal 
 
Absences for reasons other than those listed above will be considered unexcused. 
 

Reporting 
Absences 

A student absent from school shall provide a note that describes the reason for the absence. 
The note shall be signed by the student’s parent or guardian. Parents should notify the 
attendance office on the day of the student’s absence to report the reason for the absence.  
You may receive a phone call from school personnel verifying absence. 

A student will not be counted absent for a documented appointment with a doctor, dentist or 
other health care professional if the student attends school at any time on the day of the 
appointment and if the student satisfactorily completes the missed school work in a reasonable 
amount of time.  The student must have a note from the health care provider when they return 
to school. 

When notifying the school in writing, the note signed by the parent must contain the 
following information: the student’s first and last name and grade; the date(s) of the absence; 
the reason for the absence, i.e., the student had the flu, a court appearance; and the parent’s 
daytime telephone number. The notification from the parent should be received within 5 
school days of the student’s return to school or the absence will become an unexcused 
absence.   A note regarding a student’s absence, signed by a student even with the parent’s 
permission, will be considered a forgery and the student will be disciplined.  A principal or 
assistant principal may require a physician’s verification of an illness at any time. 

Truancy Truancy is an absence from school without a valid excuse. Truancy counts as an 
unexcused absence.  Repeated truancy will result in a referral to the appropriate administrator 
and will result in a discipline referral. 
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GENERAL INFORMATION 

Office 
Hours 

Office hours are 30 minutes before the start of school through 30 minutes after the end of 
school. 
 

Lost & Found Found articles are turned in to the receptionist.   Parents and students are encouraged to label 
belongings.  A lost textbook must be paid for prior to issuance of a replacement.  If the textbook 
is found, payment for the book will be refunded.   Students are responsible for securing their 
personal property. 

Visitors Parents and other adult visitors are welcome to visit District schools provided they show a state 
issued ID.  All visitors must report to the receptionist and sign in to get a visitor’s badge. The 
visitor’s badge must be worn while visiting and returned when the visit is over.   Visits to 
individual classrooms during instructional time shall be permitted only with the principal’s 
approval. Such visits shall not be permitted if their duration or frequency interferes with the 
delivery of instruction or disrupts the normal school environment. (Student visitors are not 
allowed.) Classroom visits should be arranged at least 24 hours in advance. Drivers 
license/identification will be kept in the front office until the visitor checks out. 
 
When visitors, volunteers, or contractors check in to a campus – or when parents come to pick 
up students during the day – they will be asked to present a valid state-issued ID for entering 
into the V-Soft system.  The V-Soft system is a computerized visitor tracking system that 
screens visitors using a public sex offender database information as well as any additional alert 
data entered by the school in regard to custody issues, restraining orders, and WISD prohibited 
persons.   
 

PTO Parent-Teacher Organization (PTO) functions to support the students, staff and school 
programs.  This independent organization has memberships and elected officers.  Periodic night 
meetings are held for the membership.  Fundraising activities and paid memberships provide 
the organization with resources, which are expended annually for the use and benefit of the 
students.  
 

Volunteers Opportunities are available throughout the year for parents or interested community members to 
assist with many aspects of the school program as part of the volunteer program.  Volunteers 
are always welcome to assist in the schools to tutor, help teachers, and assist in computer labs 
and library.  All volunteers are required to attend a volunteer orientation and submit to a criminal 
background check before volunteering at school. Volunteers are requested to sign in, wear ID, 
and go only to the designated volunteer area. 
 

Non-School 
Fundraising 
Items 

Students are not allowed to bring to school items (such as candy, cookies) being sold as part of 
a fundraiser sponsored by a non-school organization. 

Prayer Each student has a right to individually, voluntarily, and silently pray or meditate in school in a 
manner that does not disrupt instructional or other activities of the school.  The school will not 
encourage, require, or coerce a student to engage in or to refrain from such prayer or 
meditation during any school activity. 
 

Pledges of 
Allegiance 
and a Minute 
of Silence 

Each school day, students will recite the Pledge of Allegiance to the United States flag and the 
Pledge of Allegiance to the Texas flag.  Parents may submit a written request to the principal to 
excuse their child from reciting a pledge.  
 
A minute of silence will follow recitation of the pledges.  Each student may choose to reflect, 
pray, meditate, or engage in any other silent activity so long as the silent activity does not 
interfere with or distract others.  [See policy EC for more information.] 
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Audio-Video A school may video tape/audio tape a child for the purposes of safety or if related to 
cocurricular, extracurricular, or classroom activities Board Policy FNG(LEGAL).  If other audio or 
videotapes are to be made, parental permission will be obtained.   

 
Asbestos 
Management 
Plan 

Waller ISD is in compliance with Federal and State regulations concerning asbestos.  If you 
wish to review the Asbestos Management Plan for your child’s school, a copy of the plan is 
available in the front as well as the District’s Maintenance Office. 
 

Pesticides Pesticides are periodically applied indoors.  Information on the times and types of applications is 
available upon request at the Maintenance Department at (936) 372-3559. 
 

School 
Sponsored 
Field Trips 

Field trips are to enhance and supplement the curriculum.  Parents will receive notices of field 
trips well in advance of the scheduled trip date.  Since students are expected to maintain good 
behavior on field trips, a student who has not followed rules and procedures at school may not 
be eligible to participate in the field trip. 
 

Wellness 
Policy/School 
Health 
Advisory 
Council 
(SHAC) 

Waller ISD’s commitment to a healthy school atmosphere will allow students to make nutritious 
food choices, adopt a daily active lifestyle, and achieve full academic potential and lifelong 
health.   
 
The Waller ISD School Health Advisory Council (SHAC) met 2 times during the 2008-2009 
school year.  The council ensures enforcement of the wellness policy at all campuses and 
ensures that all campuses are in compliance with Texas Education Agency’s vending machine 
and food service guidelines that restrict student access to vending machines.  

 

EMERGENCY OPERATIONS PLAN  

 
Crisis Management Procedures are reviewed yearly with the staff.  Crisis Team member lists and duties are 
updated each year.  Each classroom has an EMERGENCY BACKPACK containing the class roll, and the 
teacher/staff member must always take it with them during an evacuation drill/actual emergency.   The district 
administration is involved with several school safety task forces to continually review and fine-tune 
procedures.  Some of the procedures that have been adopted over the years are:  
 

 Drills Emergency drills for obstructed and unobstructed evacuations will be conducted several 
times during the school year. Tornado, Lockdown, Shelter in Place drills will also be 
conducted.  
 

 Lockdown 
 
 
 
 

The Principal or designee will determine whether a situation requires a Lockdown procedure.  
A Lockdown procedure will be used for, but not limited to: 

1. Campus Threat by Person(s)  
2. Natural Disasters (i.e. tornados, severe weather)  
3. Man-made Disasters (i.e. gas leak outside the building, power failure, bio/chemical 

hazard) 

  When Lockdown is initiated: 
1. Teachers or staff members with outside wall classrooms will lock the outside doors 

and windows. 
2. Teachers or staff members will proceed to the classroom door  and look into the 

hallway.  If a student is in the hallway the teacher will instruct that student to enter 
the classroom immediately. 

  3. Teacher or staff member will lock the classroom door if possible. 
4. Teacher or staff member will instruct the students to get into the “protective position” 

along a wall (preferably the wall that has the door):  Crouch down on elbows and 
knees, heads down and hands locked over the head.  Close window blinds and turn 
off the lights. 

  5. Everyone will remain in the “protective position” until the “ALL CLEAR” is given.  NO 
ONE IS ALLOWED TO LEAVE/ENTER THE BUILDING in a Lockdown, except in a 
weather emergency, when entry may be allowed. 
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 Shelter in 
Place 
  

A chemical or biological hazard outside the building requires similar procedures as the 
Lockdown, plus: 

1. All air conditioning units must be turned off. 
2. For their own safety, parents should stay where they are until authorities provide an 

“ALL CLEAR”. 

 Fire/ 
Building 
Evacuation 

A fire, gas leak or other chemical/biological hazard inside the building requires building 
evacuation.  Teachers must bring the RED FOLDER containing the class roll and the nurse 
brings the emergency kit which also contains the students’ emergency contact numbers.   

 Campus 
Evacuation 

If a school and the area around it needs to be evacuated, the Superintendent will contact the 
Transportation Department to make arrangements to take students to a safe location as 
determined by central administration at the time of the emergency. 
 

 Reunification,  
Child Pickup 

For the students’ safety, some crisis situations may require that the students be kept at the 
school or alternate shelter with no entry/no dismissal allowed until an “ALL CLEAR” is 
provided by authorities.  This means that parents or guardians might not be able to pick up 
their student if the situation is too hazardous.  If, based on reports from emergency 
personnel, the danger or threat has passed and the area is safe for children and parents, 
then district/school will identify the location, time and checkout process for parents to pick up 
children. 

Overnight 
Weather-
Related 
Closings 

In an effort to provide parents, community organizations and the public with reliable 
information regarding school closures due to man-made or natural disasters, the District is 
registered to use the School Closing Notification System through Region IV Education 
Service Center. The system will notify the media (TV and Radio Stations) via email, 
alphanumeric pagers and fax machines of school closures to inform the public. As a service 
to you, the system is also created to notify you via email. You may add your email address to 
the database by visiting www.school-closings.net then choose “Add your email” on the left 
side of the menu screen. 
 

SCHOOL SERVICES 
Bus  
Transportation 

The opportunity to ride a bus to and from school is a privilege which may be withdrawn for 
failure to follow a bus driver’s direction or any of the bus rules.  Video cameras may be in use 
on buses to help ensure the safety of students.  Parents/guardian/or other adults are not 
allowed to board the bus or to take a student off the bus.  Students need to be at the bus stop 
at least 5 minutes prior to bus arrival time.  For the complete bus system guidelines, visit the 
transportation pages on the district website at www.wallerisd.net/transportation.  
 
Bus Rules 
In addition to the rules for good conduct expected from students at school, students 
are expected to: 
 Talk in a moderate tone and not use profanity. 
 Keep all parts of their bodies inside the bus.  

  Board the bus only with objects limited to a size that can be transported on their laps. 
Animals and glass containers are never permitted on the bus. 

 Dispose of materials after leaving or before entering the bus – never throw them out the 
windows of the bus. 

 Ride their assigned bus unless other arrangements have been met. 
 Board and leave the bus only at their designated bus stop unless other arrangements 

have been made. Remain 10 feet from the bus loading location. 
 Not possess or use tobacco or other prohibited substances on buses. 
 Not eat, drink or chew gum on the bus. 
 Follow the student dress code while riding the bus.  
 
Students violating bus rules are subject to disciplinary consequences, which may include 
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suspension of bus riding privileges and/or a Class C ticket for disruption of transportation.   
When a disruption occurs on a WISD bus, students may be removed from the bus by an 
administrator, staff member or the police.  If a parent/guardian cannot be contacted, the 
student may be transported to Children’s Protective Services (CPS). 
 

Bus Changes 
In order for a student to ride a different bus or change bus stops, parent/guardian must call 
one hour before the end of the school day or they must have a note signed by their parent or 
guardian and approved by a school administrator.  The note should be brought to the 
receptionist before school.  It should have a telephone number and name of a parent who 
can be contacted to verify the note. The student will be given a bus pass signed by the 
principal or designee, providing there is space on the bus, and they must show the pass to 
the driver before boarding the bus, provided adequate seating is available.   
 

Late Boarding 
Due to the concern for the safety of students and the need for each bus to meet schedules at 
other schools, students will not be permitted to board the buses after the first bus begins 
moving away from the school.  Telephones are available in the main office for students who 
miss the bus. 
 

Transporting Students in Alternative Program at Waller 
If a student is assigned to the DAEP Program, Waller ISD will not provide bus transportation 
to or from DAEP.  The student’s parent/guardian is responsible for providing transportation. 
 

Food Service 
  

Meals may be paid for daily or money may be deposited into student accounts with 
cash, check or online payment, www.wallerisd.net/foodservices .   Please put the 
student’s name on the check and make checks payable to Waller ISD Food Service. Please 
refer to the monthly student menu and/or the district web site for prices and food selections.  
Students may charge up to the value of two breakfasts and two lunches.  A computerized 
letter is sent home when a charge appears on the student’s account.  If the student reaches 
the charge limit, a substitute meal is provided until the negative account balance is paid. 
 
All menus and more information about child nutrition and the district’s meal program are 
posted on the district website under Parent Info or www.wallerisd.net/foodservices. 
 

Textbooks All district textbook adoptions come from the conforming list of state adopted material.  District 
and state textbooks and other instructional materials (i.e. calculators, cameras, etc. in the 
secondary schools) are issued/checked out to students for their use while enrolled in the 
District.  Materials are checked out to students by their subject level teacher. Students are 
responsible for the return of all materials and textbooks issued to them or replacement of 
textbooks or other instructional materials and equipment issued to them. 

  
Student responsibilities for textbooks/instructional materials/equipment: 
 Textbooks must be kept covered at all times and instructional materials and equipment 

must be appropriately secured. 
  Textbooks, instructional materials and equipment must be maintained in the same 

condition as issued. 
  Replacement cost is charged for lost or defaced textbooks, lost or damaged materials 

and lost or damaged equipment issued to students. 
 Fines are assessed for damage to textbooks, instructional materials and equipment. 
 Textbooks, instructional materials and equipment issued to students must be made 

available for classroom checks. If these items are not available, they will be treated as 
lost. 

 Textbooks and other material must not be loaned or shared. 
 Report cards will be held until charges for damage or replacement are paid to the school 

bookkeeper. 
 Replacement textbooks and replacement materials or equipment will not be issued until 

charges are cleared. Refund claims must be completed within 10 working days after 
school is out. 
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  Should the lost textbook or other instructional material be found, the payment for the lost 
item will be refunded by school check. 

 
Guidance and 
Counseling 

Counselors are available to parents, students and teachers for conferences and consultations 
on a student’s academic, social and emotional progress.  Teachers, parents and students 
may make referrals to the counselor.  Counselors provide guidance lessons to classes and 
may see students for varying lengths of time either individually or in groups.  School 
counseling services are not intended to provide ongoing psychological therapy; however, 
counselors have information available to assist with referrals to community psychologists and 
other services for therapy and will continue to monitor progress upon parent request. 
 
Counseling services are available to any student unless specifically prohibited by written 
request from the parent or guardian, or unless they are currently being treated by a licensed 
professional counselor, a psychologist, a psychiatrist, or other certified/licensed mental health 
professional outside the school setting. 
 
If a parent/guardian has any questions regarding the counselor or counseling services, they 
are asked to call the school counselor or one of the school administrators.   Contact can be 
made by telephone or in person. 

 
Library 
 

The library hours are as announced for students to return and check out books.  The book 
loan period is one week for the elementary schools and must be returned before other books 
can be checked out to that child.  
 
The student is responsible for any lost or defaced books.  Fines and damages must be paid 
and all library books turned in by the end of the school year or before a student withdraws.  
Payment for a library book will be refunded if the undamaged book is found. 
  
 

ACADEMIC INFORMATION 

Accreditation 
All Waller ISD schools are fully accredited by the Texas Education Agency and Southern 
Association of Colleges and Schools. 

Grade 
Reporting 

Report cards will be sent home each grading period.  Grading periods are six weeks.  In 
addition, progress reports or interim reports to parents are sent home at the end of the third 
week of each six weeks to notify parents when a student is failing or near failing, or has had a 
significant drop in performance.  Parents are encouraged to contact the teacher upon 
receiving such a notice. 
 

Parent Teacher 
Conferences 

Parent-teacher conferences are conducted to develop a better understanding between the 
home and the school for the benefit of the child.  Parents may schedule a conference by 
calling the school secretary for an appointment.  Since teachers are involved with instruction 
the majority of the day, phone calls will be returned during their conference time, after school 
or at their earliest convenience.  
 

Daily or Weekly 
Folder 

Each child will have a schedule to bring home a folder containing schoolwork, notices, or 
notes from teachers. The student’s conduct grade and need for improvement in academics 
will be indicated.  Please review the contents of the folder, sign, date, and it is the student’s 
responsibility to return the folder the next school day. 
 

Make-up 
Assignments 

Students are expected to complete work missed during any absence from class, including 
extracurricular and cocurricular, and will receive the grades earned.  A grace period equal to 
the number of days missed, plus one, is allowed for make-up work.  Major assignments are 
due on the assigned date regardless of absences. 
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 If the student is absent for more than three days, the office should be contacted at the 
beginning of the school day to obtain the student’s make-up assignments by the end of the 
next day. 
 
In the event that a student has scheduled a make-up exam date and is absent on that day, 
the student should be prepared upon returning to the class to take the make-up exam. 
 

Tutoring Students or parents should check with their teacher to determine their tutorial schedule. 
 

Cheating or 
Plagiarism 

Cheating is defined as giving or receiving and/or using unauthorized information on a test or 
submitting duplicate work for class or outside assignments. Plagiarism consists of 
representing another person’s ideas or writings as one’s own. Plagiarism will be considered 
as cheating.   Any student involved in an instance of cheating will have their paper taken up. 
The student’s parents will be contacted by the teacher. A discipline consequence may be 
assigned to a student found guilty of cheating. 

ESL English as a Second Language (ESL) classes are offered for students who speak a second 
language and qualify based on results of Oral, Reading and Language Arts assessment.  
Instruction is provided in English by ESL teachers who are trained in second language 
acquisition strategies.  
 

Bilingual 
Education 

Bilingual education is provided for children in pre-kindergarten through sixth grade whose first 
language is not English and who meet eligibility criteria for the program.  Regular instruction is 
conducted in both Spanish and English. 
 

Dual Language Dual language programs are offered at all elementary campuses for kindergarten through 
third grade only.  Holleman Elementary offers dual language for kindergarten through fifth 
grades. 
 

Pre-
Kindergarten 

Half-day prekindergarten instruction is provided for a child who is 4 years old by September 1, 
and who qualifies by family income or whose native language is not English and is not able to 
demonstrate proficiency in English. A military-child of an active duty member of the armed 
forces also qualifies for half-day prekindergarten. 
 

Kindergarten The all day kindergarten program provides the basic learning foundation that will aid children 
throughout their education.  Activities and curriculum materials are provided to give each child 
a solid foundation in the areas of intellectual, social, creative and emotional development, oral 
language, reading, mathematics, and physical development. 
 

Free Summer 
School 

Three types of free summer school are offered in Waller ISD for students in PreK – 6th, and 
7th and 8th grade.  Each is a 3 week full-day program. 
 
1) The Optional Extended Year Program (OEYP) serves students in Kindergarten through 6th  

 grade whose final report card indicates that they are retained pending successful summer 
school completion of necessary knowledge and skills.  OEYP also serves 7th and 8th grade 
students who need to recover credit in core courses – mathematics, English, science, or 
social 
studies.  Students must attend for 90% of the full session and truancy regulations apply.  
 
2) Students who have not passed the required Texas Academic  Knowledge and Skills test 
(3rd grade reading, 5th or 8th grade reading and/or mathematics) – are invited to attend 3 
weeks of full-day additional instruction prior to retaking the tests in mid-summer. 
 
3) Bilingual/ESL summer school is offered to students who need additional support with 
language, reading, and academic skills. 
 

 Free transportation is provided for summer school.  Each student is also provided with 
breakfast and lunch. 
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Special 
Programs 

The district provides special programs for gifted and talented students, homeless students, 
bilingual students, migrant students, students with limited English proficiency, dyslexic 
students, and students with disabilities.  The coordinator of each program can answer 
questions about eligibility requirements, as well as programs and services offered in the 
district or by other organizations.  A student or parent with questions about these programs 
should contact the campus Principal. 
 

Statement of 
Nondiscrimin-
ation 

In its efforts to promote nondiscrimination, Waller ISD does not discriminate on the basis of 
race, religion, color, national origin, gender, sex, or disability in providing education services, 
activities, and programs, including vocational programs, in accordance with Title VI of the Civil 
Rights Act of 1964, as amended; Title IX of the Educational Amendments of 1972; and 
Section 504 of the Rehabilitation Act of 1973, as amended. 
 
The following district staff members have been designated to coordinate compliance with 
these legal requirements: 

o Title IX Coordinator, for concerns regarding discrimination on the basis of sex:  
Danny Twardowski, Asst. Superintendent for Administration, Waller ISD, 2214 
Waller St., Waller, Texas, 77484, 936-931-3685 

o Section 504 Coordinator, for concerns regarding discrimination on the basis of 
disability:  Donna Suggitt, Testing Coordinator, Waller ISD, 2214 Waller St., 
Waller, Texas, 77484, 936-931-3685  

o All other concerns regarding discrimination:  See the Superintendent, Richard 
McReavy, Waller ISD, 2214 Waller St., Waller, Texas, 77484, 936-931-3685 

 

Special Services Options and Requirements For Providing Assistance to Students Who Have Learning 
Difficulties or Who Need or May Need Special Education 

 If a child is experiencing learning difficulties, the parent may contact the Special Services 
Department at (936) 931-9146 to learn about the district’s overall general education referral or 
screening system for support services.  This system links students to a variety of support 
options, including referral for a special education evaluation.  Students having difficulty in the 
regular classroom should be considered for tutorial, compensatory, and other academic or 
behavior support services that are available to all students. 
 

 At any time, a parent is entitled to request an evaluation for special education services.  
Within a reasonable amount of time, the district must decide if the evaluation is needed.  If 
evaluation is needed, the parent will be notified and asked to provide consent for the 
evaluation.  The district must complete the evaluation and the report within 60 calendar days 
of the date of the written consent.  The district shall give a copy of the report to the parent.  
 
If the district determines that the evaluation is not needed, the district will provide the parent 
with a written notice that explains why the child will not be evaluated.  This written notice will 
include a statement that informs the parent of his or her rights if the parent disagrees with the 
district.  Additionally, the parent will receive a copy of the Notice of Procedural Safeguards - 
Rights of Parents of Students with Disabilities. 
 
The designated person to contact regarding options for a child experiencing learning 
difficulties or a referral for evaluation for special education is the child’s counselor, building 
principal, or the Special Services Department at (936) 931-9146.   
 

 If a student is receiving special education services at a campus outside his or her attendance 
zone, the parent or guardian may request that any other student residing in the household be 
transferred to the same campus, if the appropriate grade level for the transferring student is 
offered on that campus [See policy FDB(LOCAL)].  Waller ISD will not provide transportation 
to the transferring student.  The student receiving the special education services will still be 
entitled to transportation. 
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Title Programs 
 

The Title programs exist to provide supplemental academic services for students at-risk of 
falling behind or not graduating.  Title programs reinforce and accelerate what the classroom 
teacher is teaching under state requirements. 

Dyslexia 
Program 

Students who have been identified with characteristics of dyslexia will be served by the 
dyslexia program at their home campus.  Contact Donna Suggitt at 936-931-3685 between 
8:00 a.m. and 4:30 p.m. for additional information. 

Section 504  
of the 
Rehabilitation 
Act 

Students who have been identified with a physical or mental impairment may qualify under 
504 to receive accommodations to help the student be successful at school.  Each campus 
has a designated 504 coordinator who parents may contact by phone or email. 
 

Gifted and 
Talented 
Program 
 

The Waller ISD Discovery program serves students in 2nd – 12th grade who have been 
screened, tested, and identified as gifted and talented.  Some campuses also serve K and 1st 
grade students who show potential for giftedness. Teachers, parents, other Waller ISD 
professional staff, and community members may nominate 1st – 6th grade students during 
the spring semester.  If screening indicates potential, students are tested and evaluated for 
one or more indicators of giftedness.  Annual identification is completed by the end of the 1st 
week in May.  Transfer GT students are admitted if qualifying standards from sending districts 
equal or exceed those of Waller ISD.  New students entering WISD in the fall may be 
nominated, screened, and, tested for immediate admission into the program.  
 

 INSTRUCTIONAL PROCEDURES 
Grading 
Guidelines 

The six week report card informs the parent and student of the teacher’s evaluation of the 
student’s growth and progress in academics, attitudes, and social conduct.  Grades are 
based upon classroom performance in relation to standards of achievement for the grade. 

 Key concepts will be evaluated by teacher observation for prekindergarten and 
kindergarten.  

 No weighting or distinction is made between grades for tests, quizzes, or daily work. 
 A minimum of 9 grades per subject will be entered into the gradebook for each six 

weeks.  
  Numerical grades will be used in math, language, reading, spelling, health, social 

studies, physical education, and fine arts.  Letter grades of E, S, N, and U will be 
used to evaluate conduct. 

 Homework may not count more than 10% of a student’s six weeks grade. 
  Students are expected to turn in all assignments.  Zeros are not allowed.   

 No grade below 50 will be recorded on the report card. 
 Music or fine arts grades are based upon the student’s participation, attitude toward 

care and use of all materials, and his/her interactions with others.  Grades may 
incorporate participation and any written assignments, which may be given. 

 Physical education grades are based upon the student’s participation and 
sportsmanship, care and use of all equipment, and his/her interaction with others.  
Grades will incorporate participation and any skill tests, which may be given. 

 Conduct folders may be marked for violation of school rules and student code of 
conduct. 

 After the end of the third week of any six weeks grading period and that a student’s 
class grade falls below 75%, a progress report must be sent home to notify parents 
of the poor performance.  The progress report needs to be signed by the parent and 
returned to the teacher.  Teachers will constantly look for consistency from grading 
period to grading period.  If the student’s performance varies substantially from one 
grading period to the next, parents will be contacted and remedies discussed. 

 Modifications and/or accommodations will be made that address documented 
differences in learning styles/abilities and special handicapping conditions. 

 
Transfer Students enrolling in a Waller ISD school after the beginning of a grading period may receive 

six week grades in which the grades received from the sending school will be weighted 



 

Waller ISD Grades PreK-5 29 Student/Parent Handbook 2009-2010  

 proportionate to the time spent there. If grades are unavailable from the previous school, 
students will receive grades awarded by Waller ISD for the six week period only if they are in 
attendance at a Waller ISD school at least one-half of the grading period.  

Report Cards Student progress is made to parents through report cards, parent-teacher conferences, and 
progress reports.  Report cards are issued after the end of the six-week grading period.  A 
parent must sign, indicating receipt of the report card. 

Progress 
Reports 
 

All students will receive progress reports mid-way through each grading period. 

Promotion To be promoted from grade to grade, a student must earn an overall average of 70 or above, 
derived by averaging the final numerical grades for language arts, mathematics, social 
studies and science.  In addition, a student must earn a final grade of 70 or above in both 
language arts and mathematics. Elementary students must meet attendance requirements to 
be eligible for promotion. Please refer to the section on Testing for TAKS tests required for 
promotion.  Students who do not perform satisfactorily on TAKS will have opportunities to 
participate in special instructional programs designed to help them improve their 
performance. 
 

Advanced 
Placement 

Students in grades K-5 who meet stringent eligibility requirements and who make at least a 
90 in all subject examinations in reading, writing, mathematics, social studies, and science 
given each summer may skip a grade.  The advanced placement tests are administered on 
six designated days during the school year. The 2009-2010 advanced placement test dates 
are December 1, 2 & 3, 2009; June 2, 3 & 4, 2010. The parent must make an application for 
advanced placement testing by contacting the school counselor 30 days before the test 
administration date. 
 

Testing The State of Texas has several testing programs required of students in grades K through 
high school. 

  TAKS is a criterion-referenced test designed to measure a broad range of grade level 
skills in the various subject areas.  Students in grades 3-11 are tested in Reading (ELA) 
and Mathematics.  Testing in Writing occurs at grades 4 and 7, testing in Science test 
occurs in grades 5, 8, 10, and 11, and testing in Social Studies occurs in grades 8, 10, 
and 11.  Students receive a score that indicates whether they have “met the standard” 
which is a level set by the State Board of Education.  These assessments allow the 
District to compare the performance in specific skill areas of Waller ISD students to 
students across Texas but not to the nation. 

  Limited English Proficiency (LEP) students in grades K-12 are also required to take the 
Texas English Language Proficiency Assessment System (TELPAS) which includes 
reading, writing, listening, and speaking.   

 Alternate assessments are administered to students as appropriate as determined by 
their Admissions, Review, and Dismissal (ARD) committee which include either TAKS-
Accommodated, TAKS-Modified, or TAKS-Alternate. 

 
 Please be aware that, effective in the school years set out below, a student’s satisfactory 

performance on Texas Assessment of Knowledge and Skills is required for promotion.  This 
requirement is effective for the following students: 
 Reading for third graders beginning the 2002-2003 school year, 
 Reading and math for fifth graders beginning in the 2005-2006 school year, and 
 Reading and math for eighth graders beginning in the 2008-2009 school year. 
 
2nd grade administers a cognitive ability test.  Reports of this test are reported to parents. 
 

 Annually, the district will conduct physical fitness assessments to students in grade K-12.  
The parent/guardian may receive results of this testing from the physical education teacher.  
Accommodations and/or exemption to the test may be available for special education 
students.  The ARD Committee will make this decision. 
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Student 
Success 
Initiative 

All subjects tested at each grade level are equally important to the campus and district; 
however, third grade students will take TAKS reading which determines promotion to the 
fourth grade and fifth and eighth grade students will take TAKS reading and mathematics to 
determine promotion to the sixth or ninth grade.  Students are given the opportunity to test 
three times during the school year to meet the passing standard.  A Grade Placement 
Committee (GPC) meets to review progress for each individual student who does not meet 
the passing standard.  The child’s parent/guardian is a member of the committee.  If a child 
does not meet the passing standard after two attempts, he/she will be required to attend 
summer classes at the district’s expense and test in June/July.  If the student does not pass 
the final attempt in June/July, the GPC will determine whether retention or promotion is 
appropriate.  If the student does not pass the final attempt in July, the GPC will determine 
whether retention or promotion is appropriate. 
 

Homework Homework is an essential part of learning.  It is assigned regularly for purposes of practice, 
reinforcing skills, enhancing learning and providing feedback to students.  

 
Awards 
 

At the end of each grading period, kindergarten through fifth grade may attend an awards 
ceremony: 
 Perfect Attendance: Perfect attendance awards will be awarded at the end of each six 

weeks for students with no absences.  Perfect attendance awards will be awarded at the 
end of the year to students who have not been absent during the school year. 

 Prompt and Regular Attendance: Prompt and regular attendance awards will be given 
at the end of the year for students who have no more than two absences during the 
school year. 

 All A Honor Roll: This is an award for students who received A’s in all subjects, 
excluding handwriting. 

 A-B Honor Roll: This is an award for students who received A’s or B’s in all subjects 
 Bulldog Effort Award: This award is given to students who have shown improvement 

and put forth extra effort during the six weeks. 
 E in Conduct Award:  This award is given to students who received an E in conduct for 

the six weeks. 
 

  Outstanding Citizenship Award:  Students are given this award based on exemplary 
behavior throughout all aspects of the academic and non-academic school day.  
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CAMPUS REGULATIONS 
Computer/ 
Internet  
Acceptable 
Use 
 

Students will be permitted to use District computers and to appropriately access the Internet 
only if the student and the parent sign and submit the application forms for Internet access. The 
Acceptable Use of Waller ISD Electronic Communications Systems form and the Student 
Computer Use Contract form are located at the front of this handbook.  All student computer 
use shall be in accordance with District policy CQ(LOCAL) and teacher directives. Inappropriate 
use of District computers and/or the Internet will result in denial or restriction of the privilege to 
use the District’s computers and disciplinary consequences. Students will not be allowed in the 
library or the computer labs unless they have the Acceptable Use of Waller ISD Electronic 
Communications Systems form and the Student Computer Use Contract form signed. 
 

Distribution 
of Literature 

Literature concerning the school or school activities, as well as school publications, must be 
submitted to the principal or his designee for prior review before being distributed.  Distribution 
may be restricted in accordance with provisions in the District’s management guidelines. 
Any literature to be distributed on the campus must have the approval of the principal or 
designee. Material to be posted must be approved and initialed by the principal or designee.  
Literature relating to non-profit, non-school, student-oriented activities is not permitted unless 
approved by the Assistant to the Superintendent for Administration at the District Administration 
Office.  This regulation applies to school grounds and buses.  Approved posters may be taped 
on brick or concrete block walls but not on sheetrock walls. 
 

PE Dress/ 
Participation 

Students may have physical education each day and should wear appropriate shoes 
(sneakers/athletic shoes) for safety and active participation.  A written excuse is required if a 
child is not to participate in physical education.  If the child is to be excused more than five days, 
a doctor’s statement is required.  A child who has been excused from physical education will 
also be excused from recess.  Policy FFA (Local) establishes the requirements for nutrition, 
wellness, and physical education for students in Waller ISD schools.  Students in grades K-8 
are required to have at least thirty minutes of structured daily physical activity or 135 minutes a 
week. 
 

PA System During announcements over the public address system, everyone in the building should be 
attentive.   
 

School Safety Students are expected to report any information regarding the possible threat to the safety of 
students, staff or building.  Students should report their concerns to the staff, School Resource 
Officers, the Harris County Crime Stoppers Hotline (713) 222-TIPS (8477), or the Waller County 
Crime Stoppers Hotline at (979) 826-8266. 

Child Abuse 
Reporting 

Any person who has cause to suspect that a child’s physical or mental health or welfare has 
been or may be adversely affected by abuse or neglect shall make such reports as required by 
law to Children’s Protective Services at 1-800-252-5400.  Their website is www.tdprs.state.tx.us. 
 

Telephone 
Messages 
And Use 
 

Students are not called to the telephone nor are messages delivered during class periods 
except in extreme emergencies. Students may use the school telephone only in unusual 
circumstances after obtaining permission from school personnel. 

Radios, 
CD Players, 
Music Playing 
Devices, mp3 
player, 
Trading 
Cards and 
Games 

Students may not use such items as radios, CD Players, tape recorders, music playing devices, 
electronic devices, trading cards and games at school, unless prior permission has been 
obtained from the principal. These items will be confiscated and a parent may pick them up at 
school.  The District shall not assume responsibility for these items if they are damaged, lost, or 
stolen. 
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Telecommu-
nications 
Devices 

 

 

The District prohibits the use of all telecommunications devices, including cellular phones and 
pagers/beepers, camera and video phones and all video and audio recording devices at all 
schools and school-sponsored or school-related activities on or off school property, during the 
instructional school day.  Students shall be allowed to possess such devices; however, such 
devices must not be visible and must remain turned off during the instructional school day. Staff 
members may not allow students to use cell phones during the instructional day. 

 
When electronic devices are confiscated, the following documentation shall be obtained:  

Penalties Students who violate this policy shall be subject to established disciplinary measures, in 
accordance with the Student Code of Conduct. 

Enforcement: 
1st Offense – Parent conference; return cell phone/telecommunication device to the parent or 
guardian at the end of the school day plus pay a $15 administrative fee. 

 

 
 
 
 
 
 
 
 
 
Confiscation 
 
 
 

2nd Offense – Parent conference; return cell phone/telecommunication device to the parent or 
guardian after end of third school day from time of confiscation and pay a $15 administrative 
fee. 
3rd Offense – Student is not permitted to have a cell phone/telecommunication device at school 
for the remainder of the semester, or if confiscated during the 3rd or 6th six weeks, the student 
may not be permitted to possess a cell phone/telecommunication device the following semester. 

When telecommunications devices are confiscated, the following documentation shall be 
obtained: 

1. Date/Time/Location of confiscation; 

2. Name of the person confiscating the device; 

3. Name and address of the student possessing the device; 

4. Name of owner if different than student; and 

5. Description of the device including serial number. 

The student’s parent or guardian may pick up the device from the school after showing proof of 
ownership.  If devices are not claimed by the end of the school year, the student’s parent or 
guardian whose name and address appear on the device shall be given 30 days’ prior notice of 
the District’s intent to dispose of the device in a surplus property auction. 

The District shall not assume responsibility for these items if they are damaged, lost, or stolen. 

Class 
Interruptions 

Class time for students will not be interrupted by activities unrelated to the instructional 
program, such as birthday parties.  Flowers and other deliveries of a personal nature will not be 
delivered to students until the end of the school day.  Students wishing to hand out party 
invitations at school must include an invitation for all students in their classroom. 
 
Students are expected to walk in an orderly and quiet manner by staying to the right in the hall 
and going directly to their destination.  There should be no shouting, running, whistling, loud 
talk, or boisterous conduct at any time. 
 

Pick Up and 
Unloading 

Students need to wait in the assigned area for loading.  Please remain in your vehicles so traffic 
can move forward as students are loaded or unloaded. To ensure you child’s safety, we request 
that you follow the designated pick up loop. 
 

Money When students bring money to school for lunch or special activities, it should be in a sealed 
envelope with student’s full name, teacher’s name and instructions for its use on the outside of 
the envelope.  Students are encouraged not to bring large amounts of money to school.  It is the 
student’s responsibility to keep up with their money. 
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Harassment/ 
Sexual 
Harassment 

Students should report incidents involving possible harassment, including sexual harassment by 
other students to their teacher, assistant principal, counselor or the principal.  Incidents 
involving possible sexual harassment by a staff member should be reported to the principal, 
assistant principal, assistant superintendent or superintendent. 
 

Grooming 
and Attire 
(Dress Code) 

Appropriate student dress and grooming is that which is deemed in good taste, reflecting the 
standards of the community of which the schools are an integral and visible part.  The dress and 
grooming of students conveys an image of the schools and students, influencing how others 
respond to and judge the Waller ISD and its students, as well as contributing to the school 
climate to which students themselves respond. 

 It is impractical to list every possibility of dress and grooming. The principal of each campus 
shall apply the Grooming Code and make all final decisions regarding what is acceptable and 
appropriate considering the age and activities of the students.  Guidelines and administrative 
decisions regarding appropriate dress will reflect concern for health and safety of students and 
the influence of specific dress or grooming on the overall educational climate of the school. The 
guidelines will be reviewed periodically to ensure that they continue to reflect community 
expectations while permitting individual choices and recognizing acceptable current fashions. 
Specific Guidelines: 
 Students must wear appropriate underclothing and shoes. 
 

  Student’s shorts, skirts, or dresses must be mid-thigh or longer in length.  Students are not 
permitted to wear very tight, very loose, oversized, revealing or very short clothing.  Pants must 
be worn at the waist. No pajama clothing. Examples of unacceptable clothing, according to this 
guideline include, but are not limited to: cutoffs, jogging, wind, boxers or biker shorts.  Shirts 
with straps worn by female students must have straps that are at least 2 inches in width. 
Midriffs, stomachs, and backs must not show with normal movement. Male students cannot 
wear tank tops or sleeveless shirts. 
 
 Tattoos must not be visible. 

  Clothing with visual or written messages which are likely to disrupt the school environment is 
prohibited. Examples of such prohibited visual or written messages include, but are not limited 
to drugs, alcohol, tobacco, weapons, violence, vulgar, obscene language which could be 
construed to have an offensive meaning or sexual connotation and insults to race, religion, 
gender, or ethnicity.  

  A student wearing any form of dress or hairstyle identifying them with a gang, cult or other 
unauthorized student group or representing or symbolizing the beliefs of such a group, will be 
required to correct their dress or appearance. 
 
 A student’s hair must be neat, clean and must not be distracting or interfere with the learning 
environment. Extreme hairstyles and hair color are not acceptable. A male student’s hair may 
not extend below the bottom of a sport shirt collar. The wearing of wigs, hairpieces or other 
devices to avoid compliance with the grooming code shall not be permitted.  A male student 
may not wear a beard or goatee. 

  Noisy or distracting jewelry or accessories may not be worn. Nose/facial/tongue studs are 
prohibited.  Male students may not wear earrings of any type. No type of cap, hat, bandana or 
headband is to be worn in the school.   Sunglasses may be worn only when prescribed by a 
physician.    Sunglasses cannot be worn around the neck or on top of the head. 
 
 A student who is sent home to correct a grooming problem will be absent on an unexcused 
basis for that period of time. In the event that a parent cannot be reached to remove a student 
from school to correct their grooming, the student will be placed in ISS. Discipline 
consequences may also result for grooming code violations. The student’s parent will be 
required to speak with a school administrator concerning the student’s dress before the student 
will be permitted to return to class after correcting their dress on the initial offense. A parent 
conference may be required on the second offense. 
 
 Clothing from the Zenith Project may not be worn on the home campus of the student while 
not enrolled in the Zenith Program 
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STUDENT CODE OF CONDUCT 

The front of the Waller ISD Student/Parent Handbook outlines acceptable student conduct.  This Student Code of 
Conduct lists unacceptable behavior and the consequences that may apply.  This section lists the Texas 
Education Code Chapter 37 governed situations:  1) when a student may be removed from a classroom, campus, 
or alternative education program, 2) conditions that authorize or require an administrator to place a student in a 
disciplinary alternative education program (DAEP), and 3) conditions under which a student may be or must be 
expelled from school to a juvenile justice alternative education program (JJAEP).  

Teachers and school administrators consider “intent” and “self defense”, if applicable, when assigning 
punishment for breachers to the Student Code of Conduct.   

Students enrolling in Waller ISD may be placed in DAEP as assigned by the previous school.  

Board Policy and state or federal codes are referenced when applicable for convenience.   Minor offenses listed 
for which there is no specific policy, legal or regulatory reference are subject to the general authority of the board 
under Board Policy FO(LEGAL).  

 

OFFENSES AND CONSEQUENCES 

Waller ISD identifies the following four classes of discipline offenses and consequences. 

  
Most  
Serious 
Offenses 

Level IV – Mandatory Expulsion and Assignment to Juvenile Justice 
Alternative Education Program (JJAEP) for Students Age 10 and Over. 
Board Policy FOD(LEGAL) 
1. Using, exhibiting, or possessing a firearm as defined in Section 46.01(3), Penal Code; an 

illegal knife as defined in Section 46.01(6), Penal Code; a club as defined by Section 
46.01(1), Penal Code or a prohibited weapon as defined in Section 46.05, Penal Code. 

2. Engaging in conduct that contains the elements of the offense of aggravated assault as 
defined in Section 22.02, Penal Code; sexual assault as defined in Section 22.011, Penal 
code; aggravated sexual assault as defined in Section 22.021, Penal Code. 

3. Engaging in conduct that contains the elements of the offense of arson under Section 
28.02, Penal Code. 

4. Engaging in conduct that contains the elements of murder as defined in Section. 19.02, 
Penal Code; capital murder as defined in Section 19.03, Penal Code; criminal attempt to 
commit murder or capital murder as defined in Section 15.01, Penal Code. 

5. Engaging in conduct that contains the elements of indecency with a child as defined in 
Section 21.11, Penal Code. 

6. Engaging in conduct that contains the elements of aggravated kidnapping as defined in 
Section 20.04, Penal Code. 

7. Selling, giving, delivering, possessing, using, or under the influence of an alcoholic 
beverage as defined by Section 1.04, Alcoholic Beverage Code and/or committing a 
serious act or offense while under the influence of alcohol if the conduct is punishable 
as a felony, or committing a non-felony alcohol offense a second time within the 
same school year. 

8. Selling, giving, delivering, possessing, using or under the influence of marijuana or a 
controlled substance, if punishable as a felony as defined in TEC 37.007 (a)(3) or 
committing a non-felony drug offense a second time within the same school year.  

9. Engaging in serious or persistent misbehavior while the student has been placed in an 
Alternative Education Program. 
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 10. Engaging in conduct on or off school property that contains the elements of any of the 
offenses in this section against any staff member in retaliation of or as a result of the 
employee’s employment with a school district. 

11. Engaging in conduct that contains the elements of the offense of criminal mischief under 
Section 28.03, Penal Code, if the offense is punishable as a felony under that section. 

12. Engaging in conduct that contains the elements of the offense of aggravated robbery. 
13. Engaging in conduct that contains the elements of the offense of manslaughter. 
14. Engaging in conduct that contains the elements of the offense of criminally-negligent 

homicide. 
15. Possessing a firearm, as defined by Title 18 United States Code (U.S.C.) Section 921. 
 

Consequences 
Students 10 years and older participating in a Level IV Offense of the Most Serious Discipline 
Offenses shall be expelled for up to one year if the student committed the offense on school 
property or while attending a school sponsored or school related activity on or off school 
property.  Students under the age of 10 participating in #1-14 of the Most Serious Discipline 
Offenses shall be placed in the Disciplinary Alternative Education Program for up to one 
calendar year. All students found to possess a firearm shall be expelled regardless of age as 
required by federal law. Commitment of any of these offenses must be reported to law 
enforcement.  Students may be assigned to the DAEP for more than one year if their 
attendance at school would cause a disruption of the normal school day or they are considered 
a threat to the safety of other students.  
 

Serious 
Offenses 

Level III – Mandatory Removal to a Disciplinary Alternative Education 
Program or Discretionary Removal to Juvenile Justice Alternative 
Education Program (JJAEP).   Board Policy FOAB(LEGAL) 
1. Engaging in any conduct punishable as a felony, other than the Level IV Offenses, while 

on school property, within 300 feet of school property, or while attending a school 
sponsored or school related activity on or off school property.  

2. Engaging in conduct that contains the elements of the offense of assault as defined in 
Section 22.01(a)(1), (2), (3) Penal Code. 

3. Engaging in conduct that contains the elements of a terroristic threat as defined in Section 
22.07, Penal Code.  

4. First time, selling, giving, delivering, possessing, using or under the influence of an 
alcoholic beverage as defined in Section 1.04 Alcoholic Beverage Code; or committing a 
serious act or offense while under the influence of alcohol, if the offense is not punishable 
as a felony.  Board Policy FOAB(LEGAL) 

5. Selling, giving, delivering, possessing, using or under the influence of marijuana or a 
controlled substance as defined by Chapter 481, et seq of the Texas Health and Safety 
Code, or by 21 United States Code (U.S.C.) Section 801 et seq, a dangerous drug, as 
defined by Chapter 483 et seq Texas Health and Safety Code.     

6. Engaging in conduct that contains the elements of an offense related to abusable glue or 
aerosol paint as defined in Section 485.031-485.035 of the Texas Health and Safety Code 
or relating to volatile chemicals as defined in Chapter 484 of the Texas Health and Safety 
Code. 

7. Engaging in conduct that contains the elements of the offense of public lewdness under 
Section 21.07 of the Penal Code or conduct identified as sexual harassment of a student 
or staff member. 

8. Engaging in conduct that contains the elements of the offense of indecent exposure as 
defined in Section 21.08 of the Penal Code. 

9. Engaging in conduct that contains the elements of the offense of retaliation against any 
school employee as defined in Section 36.06 of the Penal Code. 

10. Engaging in conduct occurring off campus and while the student is not in attendance at a 
school sponsored or school related activity if: 
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 a.  The student receives deferred prosecution under Section 53.03, Family Code, for 
conduct defined as a felony offense in Title 5, Penal Code; or 

b.  A court or jury finds that the student has engaged in delinquent conduct under Section 
54.03, Family Code, for conduct defined as a felony offense or 

c.  The superintendent or the superintendent’s designee has a reasonable belief that the 
student has engaged in a conduct defined as a felony offense in Title 5, Penal Code. 

11. Engaging in conduct defined as a felony offense on or off campus and while the student is 
not in attendance at a school-sponsored or school related activity if: 
a.  The superintendent or the superintendent’s designee has a reasonable belief that the 

student has engaged in conduct defined as a felony offense other than those defined in 
Title 5, Penal Code.  

b.  The continued presence of the student in the regular classroom threatens the safety of 
other students or teachers or will be detrimental to the educational process. 

12. Engage in conduct involving a public school that contains the elements of the offense of 
false alarm under Section 42.06 of the Texas Penal Code. 

13. First time possession of prescription drugs.  Texas Education Code Chapter 37 
14. Engaging in any of the conduct listed as a Level IV Offense (Most Serious) when the 

student is younger than 10 years of age. 
15. Communicating a threat to a staff member. 
 

  
Consequences 
Students participating in Serious Discipline Offenses shall be removed to the Disciplinary 
Alternative Education Program and a ticket may be issued to the student.  The length of 
removal will depend on the offense and the circumstances under which it was committed. 
Students placed in the Disciplinary Alternative Education Program may not attend or 
participate in any school sponsored or school related activity. Students age 10 years and older 
participating in a second Serious Offense or other violations of the Student Code of Conduct 
may be expelled. 

 
Significant 
Offenses 

Level II – Discretionary Removal to a Disciplinary Alternative Education 
Program 

1. Possessing or using drug paraphernalia, as drug paraphernalia is defined by the Texas 
Controlled  Substance Act (Article 4476-15, Vernon’s Texas Civil Statutes). 

2. Selling, distributing, possessing or using substances or items portrayed as being drugs 
(without regard to amount), drug paraphernalia or alcohol. 

3. Using or possessing any instrument, including, but not limited to, any weapon, knife or gun 
which does not fit the Penal Code definition under Most Serious Offenses (examples: 
pocket knife or fake gun), fireworks, ammunition, and instruments of the martial arts that 
might reasonably cause bodily harm, but has not been used as a threat or bodily harm. 

4. Communicating threat of false alarm of bomb, fire, explosion or other incendiary device, or 
poison.   

5. Calling for emergency assistance (911) or setting off an alarm when no emergency exists. 
Texas Penal Code 42.061 

6. Extorting or attempting extortion through use of threat or force. 
7. Committing theft, robbery or burglary or attempting to commit such act. Board Policy 

GRA(EXHIBIT) 
8. Committing sexual acts which do not qualify as public lewdness or indecent exposure. 
9. Tampering with, changing or altering records or documents of the District by any method, 

including, but not limited to, computer access or other electronic means.  Board Policy 
CQ(LEGAL & LOCAL) 

10. Damaging and/or destroying and/or altering school computer hardware and/or software by 
any method including, but not limited to, the use of computer software viruses or other 
electronic means. Board Policy FNCB(LOCAL) 

11. Planning and/or organizing and/or instigating and/or participating in an activity that causes 
substantial disruption of the education program, including but not limited to, gang/cult 
activity, “Hit” lists, “Bullying” or possession or distribution of pornography through any 
means.  Board Policy FNCI(LEGAL) 
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 12. Vandalizing property, including, but not limited to, cutting, defacing, or in any way 
damaging property belonging to the District, its staff, visitors or other students. Board 
Policy FNCB(LOCAL) 

13. Fighting. 
14. Inappropriately using instructional materials including computers and computer systems. 

Board Policy CQ(LOCAL) 
15. Any form of Harassment.  Board Policy FFH(LOCAL) 

 Consequences 
Students participating in a significant discipline offense may be assigned to the Disciplinary 
Alternative Education Program and/or suspended for up to three days and/or assigned to In-
School Suspension (ISS/Time Out) for more than 10 days and up to the remainder of the 
school year. If the misconduct occurred during the last six weeks of the school year, the 
student may be placed in In-School Suspension/DAEP at the beginning of the next school 
year.    
 
A second Significant Discipline Offense or succeeding violations of the Student Code of 
Conduct may lead to expulsion for students age 10 and older. Students participating in fighting 
or other offenses may be issued a ticket as well as other disciplinary alternatives.   
  

Other 
Offenses 

Level I  
1. Use, possession by a student or distribution of tobacco products and/or tobacco 

paraphernalia.  Texas Education Code 38.006, Board Policy FNCD(LEGAL) 
2. Disruption of school activities.  Board Policy FNCI(LEGAL) 
3. Hazing.  Board Policy FNCC(LEGAL) 
4. Lying or giving of false information either verbally or in writing to a school staff member. 
5. Defiance of authority of the teacher, principal, bus driver, supervisor or other school staff 

member. 
6. Disrespect of a staff member. 
7. Throwing objects out of buses or at activities such as athletic events.  
8. Disrupts, prevents, or interferes with the lawful transportation of students to and from 

school or activities sponsored by a school on a vehicle owned and/or operated by the 
District shall be guilty of a misdemeanor.  Board Policy CNA(LEGAL)  

9. Directing profanity, vulgar language or obscene gestures toward other students or school 
personnel.  Board Policy GKA(LEGAL) 

10. Engaging in verbal abuse, i.e., name-calling, ethnic or racial slurs or derogatory 
statements addressed publicly to others, that may disrupt the school program or incite 
violence. 

11. Gambling. Board Policy GRA(EXHIBIT) 
12. Tardiness, truancy, or leaving campus without permission.  Board Policy FEA(LEGAL) 
13. Littering of school grounds. 
14. Trespassing.  Board Policy GKA(LEGAL) 
15. Unauthorized use of a paging device or an electronic communications device. 
16. Dress code violations.  Board Policy FNCA(LOCAL) 
17. Behavior symptomatic of or associated with gangs or cults. Board Policy GRA(EXHIBIT) 

and FNCC(LEGAL) 
18. Students on a campus they are not designated to without permission. 
19. Use, possession of caffeine pills or energy drinks. 
20. Inappropriate use or possession of over the counter medication. 
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 Consequences 
Students participating in a first-time Level I offense may receive any of the discipline 
management techniques appropriate for the situation as determined by a school administrator, 
including, but not limited to, detention hall, or assignment to ISS/Time Out.  A second Level I 
offense may result in suspension for up to three days, an additional assignment to In-School 
Suspension (ISS/Time Out) up to the remainder of the semester, unless the misconduct 
occurred during the last six weeks of the semester, in which case the student may be 
considered for assignment to an In-School Suspension at the beginning of the next year. 
Repeated offenses may ultimately result in assignment to the Disciplinary Alternative 
Education Program, or expulsion for students age 10 and older.  Students guilty of possession 
or use of tobacco will be issued a ticket.  
 

Offenses 
not 
Specified 

Other misconduct not specified in this Student Code of Conduct may be dealt with by any 
appropriate discipline management technique(s) or assignment to an Alternative Education 
Program, depending upon the nature of the misconduct.  Disciplinary action for students in 
special programs will be conducted in accordance with individual service plans and board 
policy. 

 

CLARIFICATIONS/DEFINITIONS 

Penal Code References to the Texas Penal Code are to define offenses only. In order to be punished 
under the Student Code of Conduct, it is not necessary for the student to be charged or 
convicted under the Penal Code. The laws of the criminal courts, including definitions of 
“usable amount” do not apply to student discipline.   Copies of any statute or code referred to 
in this handbook are available in the principal’s office or on the Internet at 
www.capitol.state.tx.us/statutes/statutes.html. 

Texas 
Education 
Code 

References to the Texas Education Code (TEC) are from SUBTITLE G. SAFE SCHOOLS, 
CHAPTER 37. DISCIPLINE; LAW AND ORDER.  Each campus principal and assistant 
principal has a copy and it is available on the Internet. 
 

Detention 
Hall/Time- 
Out/In School 
Suspension 

Detention hall assignment may be made when a student’s behavior warrants a period of time 
before or after school or on Saturday in a study hall setting. 

ISS is In-School Suspension. 

Students may be assigned to ISS as a discipline management technique. (Parents will be 
notified of the removal to ISS/Time Out.) It is the student’s responsibility to contact teachers 
before and after school for extra help. 

Discipline 
Violation 

A discipline violation includes the planning of or conspiring to commit an offense and/or 
commission of an offense, at a school-related or school-sanctioned activity on or off school 
property.  After an investigation, certain offenses may result in the filing of charges by law 
enforcement with the appropriate agency depending on the nature of the misconduct. 
Principals or their designees are required, by law, to report certain activities to law 
enforcement. Texas Education Code 37.015, 37.007(e) 

Discipline 
Referral/ 
Report 

A teacher with knowledge that a student has violated the Student Code of Conduct shall file 
with the principal/designee a written report, not to exceed one page, documenting the violation.  
Within 24 hours of receiving the teacher’s written report, the principal/designee must send a 
copy of the report to the student’s parents.  TEC Section 37.001 











The History of Waller Schools 
Waller Independent School District 

 

1887 - The first Waller School was built by community members led by Judge J.T. Sanders. The 30' x 24' 
building was located on the NW corner of Penick and Cherry Streets and is believed to have been facing 
Penick Street. 

1898 - Community School No. 4 for African-American students opened on the SW corner of Bois D'Arc and 
A Streets.  

1911 - The Waller Independent School District was formed by election (54 votes for, 7 votes against). 

1952 - A new 12-classroom brick elementary school was constructed along Waller Street with an entrance 
on Farr Street across from the high school.  

1958 - A new Prairie View High School is opened on University Drive and Owens Road.   

1969 - A new Waller High School opens on Waller Street on the site of the old brick and stucco building. 

1974 - The new I.T. Holleman Elementary School opens in Waller, named after the former superintendent 
of Waller ISD. 

1979 - A new Waller Junior High School for seventh and eighth grade students is constructed east of the 
Umland Building and the old elementary school. 

1985 - A newly constructed Roberts Road Elementary School opens several miles east of Waller.  A new 
Waller Junior High School opens on Stokes Road. 

1992 - After a four-year closure for repairs, Herman T. Jones Intermediate School opens in the Prairie 
View facility, named after its former principal when it was the Prairie View Training School.  The name of the 
Waller Junior High School is changed to Wayne C. Schultz Middle School after its former principal. 

1998 - A new Waller High School opens on Fields Store Road north of Waller and the old Waller High 
School becomes Waller Junior High. 

2002 - Fields Store Elementary School opened and Jones Intermediate School became Jones 
Elementary School. 

2004 – Groundbreaking for classroom additions to Waller High School, to be followed by additions for 
performing arts and outdoor athletics dressing facilities. 

2006 – Faculty, staff and students move into the newly constructed classrooms, performing arts and outdoor 
athletics dressing facilities additions at Waller High School.   
 
2007 – Dual Language Program is offered at all Waller ISD elementary campuses. 

2008 – Groundbreaking for Evelyn Turlington Elementary School, classroom addition to Schultz Junior 
High and Waller ISD Athletic Stadium. 

The bell in the WISD logo is a photograph of the original 1887 Waller School bell which, after years of 
silence, has once again assumed a position of prominence in the Waller Independent School District.  The 
bell has been on display since 2000 in the main foyer of the Waller Administration Building. The building 
was the elementary school from 1952-73 and was renovated in 2000. 

  

 

 

 

 

 

Enrollment

Year Students   Year Students 

1887 80   1997 3,687 

1947 315   2006 5,045 

1951 600   2007 5,071 

1964 1,037   2008 5,134 

1984 2,701   2009 5,224 

Sources: www.wallerisd.net; The History of Waller, Texas by Stephanie Burman, 1997; Waller ISD enrollment data 




